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1. Introduction

Welcome to Oxford and the Oxford Internet Institute. We hope that you will enjoy your time
living and studying in Oxford, and will find it a rewarding experience.

1.1. Scope and purpose of this handbook

This handbook contains detailed information for graduate students (‘you’) working towards
the DPhil in Information, Communication and the Social Sciences and the MSc in Social
Science of the Internet. It is hoped that you will find the information contained within the
handbook to be a useful guide both while you are new to studying your course and
throughout the duration of your studies. The handbook is also a source of reference for
academic staff appointed as your supervisors and anyone else involved in teaching you,
including in classes, seminars and lectures.

The information given here is an informal description and interpretation of some of the most
relevant rules in Examination Regulations. Any formal question has to be settled by
reference to the Regulations and not this handbook.

To keep it up to date, a copy of this handbook is available on the OlII’'s public drive at
Z:\Public\Teaching\handbooks. Comments and criticisms of this handbook are welcome and
should be sent to the OIl's Graduate Studies Officer at <teaching@oii.ox.ac.uk>. Students
should refer the Graduate Handbook on the Z Drive as changes may be made at the end of
each academic year and this will be the most up to date version.

1.2. Induction
1.2.1. Induction Programme

Details of the programme of induction to the Oll are given in the induction handbook.

As soon as you arrive in Oxford you should obtain your University Card from your
college. This is essential for access to the university’s email and computing systems
and for registration as a reader at the Oll’s Library, the Bodleian Library (see Section
1.4), and at the Social Science Library in Manor Road. It is also used to access the
Oll's premises at 1 St Giles.

Your college will also provide you with:
e a copy of the Examination Regulations (‘Grey Book’)
e aleaflet on Oxford Libraries and how to register with them
e a statement on data protection regarding personal student data, including a
declaration for you to sign indicating your acceptance of that statement;
please contact your college’s Data Protection Officer if you have not received
it

1.2.2. Induction Information

Induction information covering non-academic matters and facilities at the Oll is
available on the Oll intranet site at https://intranet.oii.ox.ac.uk/default.aspx.

1.2.3. Other sources of information
The Oll's website is found at <http://www.oii.ox.ac.uk>. It includes:
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o Lists of staff and their research interests, which can help identify those
working in fields similar to your own

e Aregularly-updated events section, with information on Oll activities

The OIll intranet at https://intranet.ox.ac.uk contains information on teaching and
academic issues.

The University’s web pages contain extensive information on numerous key
aspects of graduate work. Please check your Oxford email regularly as it will be
used to send you important information about your course.

The University Gazette <http://info.ox.ac.uk/gazette>, published at least weekly in
term time, contains a wide range of other university announcements, including
forthcoming seminars and lectures. It can be consulted in most libraries including the
Oll Library and can be bought at the OUP Bookshop, 116 High Street.

Plato- The most up to date reading lists, course deadlines are being held at an
internal Oll site called Plato which can be accessed at http://plato.ox.ac.uk. To set up
an account please e-mail teaching@oii.ox.ac.uk for account approval.

The Plato website also provides threaded discussion forums and other features.

If you have any technical issues please contact Tom King at
thomas.king@oii.ox.ac.uk and for any queries on content such as reading lists
please contact Laura Maynard at laura.maynard@oii.ox.ac.uk.
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2. MSc Programme

2.1 Aims of the programme
The MSc programme aims:

e To provide advanced training in four types of research skill: research methodologies;
written and oral communication; critical theoretical and analytical skills; research
project planning and completion.

e To provide students with good empirical and theoretical knowledge and
understanding of the major topics and concepts in Internet research as well as a
general understanding of the technological and social shaping of the Internet.

e To provide students with advanced empirical and theoretical knowledge and
understanding of key topics and concepts in areas relating to the student’s particular
interest.

e To enable students to think strategically about the Internet and its evolving
technologies and their implications for policy and practice.

e To assess students’ progress through supervision and mechanisms of formal
assessment.

e To provide appropriate pastoral support through the allocation of personal
supervisors in conjunction with the system in place at College level.

On completion of the MSc programme, it is expected that you will have developed your
knowledge and understanding of:

e Acquired skills in both quantitative and qualitative research methods including
leading-edge methods of particular relevance to on-line activity;

e Learnt how to apply approaches from one or more of the social sciences to
consideration of the Internet and related technologies and their societal implications;

e Gained empirical and theoretical knowledge and understanding of the major topics
and concepts in Internet research as well as a general understanding of the
technological and social shaping of the Internet.

e Gained wide-ranging critical knowledge and understanding of the scholarly literature,
key topics and concepts in areas relating to the student’s particular research
interests.

e Learnt to think strategically about the Internet and its evolving technologies and their
implications for policy and practice.

e Participated in, and learnt from, the range of intellectual activities on-going in the Oll
and the wider University.

e Achieved a high standard of written work through the preparation and presentation of
essays and assessed coursework & thesis.

2.2 Programme Structure and schedule

This is a one-year taught course which is comprised of the following four components:

A. The two compulsory core papers in Social Dynamics of the Internet and Internet
Technologies and Regulation are both examined by means of a 3 hour examination each,
with students choosing 3 questions from a list of eight in each examination. These two
courses provide foundational knowledge in this area of research, and the examination
format will allow us to gainsay if this ground has been thoroughly covered and adequately
digested. Both courses will require at least one formative piece of written coursework



each in preparation for the exam. This will help students understand what kind of analysis
and writing is expected of them, and will benchmark their performance.

. The one compulsory core paper in research methods, Social Research Methods and the
Internet parts consists of five elements and is taught over two terms. In the first term you
will be assessed with one three hour exam for the Statistics course and one piece of
written coursework (3000 words) for the Methods Core course.. In the second term
students will need to take the second part of Methods Core course and choose either to
take Advanced Qualitative or Advanced Quantitative Analysis. For the Methods Core
course you will be required to do another piece of written coursework (3000 words).
Students who take the Advanced Quantitative Analysis course will take one three hour
examination. Students who take the Advanced Qualitative Analysis course will be
required to submit one 5000 word essay. The Social Research Methods and the Internet
component will allow students to explore the applicability of different methods and give
them a chance to consider methods that they might apply in their thesis. Apart from the
assessed examination and coursework, the course will have a number of formative
assessments, including laboratory and practical exercises, to ensure that students are
competent with particular techniques and able to use statistical and other software
packages.

. Two option papers must be chosen, all in specialized subject areas. All option papers will
be assessed by coursework, typically one or two long essays and adding up to no more
and not less than a total of 5-6000 words. Coursework is more appropriate than
examinations to test in-depth of understanding of a particular topic area. All options will
have some formative assessed coursework.

. The 10,000 word thesis will be closely supervised, with the topic to be agreed with a
designated supervisor. This will be a substantial work of independent research, which
students will be well-prepared to undertake in terms of the general knowledge gained in
part A and the research skills in part B.

2.2.1 Programme Schedule

The following table below demonstrates the basic structure of the courses each term and is the
minimum set of lectures, seminars and classes that an MSc student is expected to attend.
Students need to seek permission from supervisor and course tutor if they plan to miss any of
these sessions.

You will also be expected to be fully engaged in the intellectual life of the department throughout
your studies, including attendance at MSc workshops, participation in departmental seminars and
our events programme. You are encouraged to make a significant contribution to participate in
discussions at workshops or events, and students should consider ways throughout their studies
to express their work to the world at large through the Internet.

Michaelmas Term (MT) | Hilary Term (HT) Spring Trinity Term (TT) Summer

Social Dynamics of the
Internet

Autumn

Social Research | Social Research Methods
Methods and the | and the Internet Il: Students
Internet |:  Students | must take Methods Core and
must take both | choose either Advanced
Methods Core and | Qualitative Methods or
Statistics Core Advanced Quantitative

Methods
Core Paper 1 | Option Paper 1:
(required): Students can choose from

the list of option papers.
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Core
(required):
Internet
and Regulation

Paper 2

Technologies

Option Paper 2:

Students can choose from

the list of option papers.

MSc Research Seminars

There are many other lectures and seminars in Oxford that are of interest to Oll students. Please
consult the lecture list published by the University at the beginning of each term for detalils.

Lecture lists are available online at www.admin.ox.ac.uk/pubs/lectures/.

Students are expected to spend at least 45 hours studying each week during term (and they will
also need to do some study during vacations). During Michaelmas and Hilary terms MSc
students are advised to divide their time between the core course and their two options in the

following way:

e At least 15 hours preparation a week for each core course in Michaelmas, and for each
option course during Hilary (totaling 30 hours);
e At least 15 hours preparation a week for the Social Research Methods and the Internet
course during Michaelmas and Hilary
e This includes classroom time of 2 hours for each course per week for seminars (totaling 6
hours per week) (plus an additional session of approx. 2 for Research Methods labs and

exercises), or altogether 8 hours per week during term time.

e In Trinity term Student should be devoting all their time to their Thesis, including a weekly
thesis seminar where research is presented.

Students should note that this leaves very little time during the week for any paid employment.

2.3 Programme Deadlines

These are the main deadlines for the course.

Course Essay Date of Exam Marks Available
Submission
Deadline

Michaelmas

Term

Social Research | Friday at 12:00pm | Week 9 of Michaelmas | End February

Methods and the
Internet I
Methods Core
and Statistics

in Week 8 in
Michaelmas Term
for Methods Core

for Statistics

Social Dynamics | N/A Week 0 of Hilary Term | End February
of the Internet
Internet N/A Week 0 of Hilary Term | End February

Technologies
and Regulation

Hilary Term

Social Research
Methods and the
Internet II:
Methods Core

Friday at 12:00pm
in Week 8 in Hilary
Term Methods
Core & Friday at

Week 9 of Hilary for
Advanced Quantitative
Analysis

End of May

11
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and students
must choose
either Advanced

12:00pm in Week
9 in Hilary Term for
students taking

Qualitative Advanced
Analysis or Qualitative
Advanced Analysis
Quantitative
Analysis
Option Papers
(Please note that
not all options
will run every
year)
Learning, the Monday at N/A End of May
internet and 12:00pm of Week
Society 1 in Trinity Term
Internet Monday at N/A End of May
Economics 12:00pm of Week
1in Trinity Term
Online Social Monday at N/A End of May
Networks 12:00pm of Week
1in Trinity Term
Law and the Monday at N/A End of May
Internet 12:00pm of Week
1 in Trinity Term
Digital Era Monday at N/A End of May
Government and | 12:00pm of Week
Politics 1 in Trinity Term
Networks of Monday at N/A End of May
Collaboration 12:00pm of Week
1in Trinity Term
ICT & Monday at N/A End of May
Development 12:00pm of Week
1 in Trinity Term
Digital Social Monday at N/A End of May
Research 12:00pm of Week
1in Trinity Term
Trinity Term
Thesis August 1* (or the Viva-Voce will be Marks will be

next working day
when this falls at the
weekend).

scheduled in
September

available end of
September
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2.4 MSc Extensions

Under exceptional circumstances, for example due to illness, students can apply for a
deadline extension for any coursework that counts towards their final mark. Students will
need to apply to their senior tutor in their college who will then write to the proctors. Deadline
extensions need to apply in advance and have to be accompanied by a medical note. The
Proctors then decide if the reason is valid and inform the examiners. The department and
individual course convenors or lecturers cannot grant extensions.

2.4.1 Suspension of status

Since students are expected to complete a graduate taught course within the time-scale of the
course in question, suspensions of status are rare. If a student cannot work for a particular reason,
e.g. iliness, family circumstances then application for suspension of status can be sought. MSc
students must suspend for an entire year, and cannot suspend for one term, as research students
can. Please see section 7.3.2 for further information.

2.4.2 lllness

Students whose work is unavoidably interrupted for any significant period due to illness should
consider applying for a suspension of status until the following academic year. A student whose
illness is not serious enough, or of too short duration to justify suspension of status, may,
nevertheless, feel that it is likely to have an adverse effect on their performance in the
examination. In this case they must ask their College Senior Tutor (not Academic Supervisor) to
inform the University Proctors who, with sufficient evidence (including a doctor’s report) have the
option, at their discretion, of writing to the examiners and asking that the candidate’s iliness be
taken into account. Candidates should not write directly to the Proctors or seek advice on this
process from the Director of Graduate Studies. The Students College Secretary should be able to
further advise you on this matter.

2.5 Examinations & Assessment

As mentioned in section 2.2, the MSc degree consists of four components which all must be
all successfully completed in order to pass the degree. Please see sections 2.2 and 2.3 for
further information on mode of assessment for all components.

Following standard university practice, all material will be marked on a percentage rating
with 50 per cent as the minimum pass mark and 70 per cent and above denoting excellence.
Students with an average of 70 per cent and above for all four components will be awarded
a distinction, with each of the four components of the course (see above section 2.2)
weighted 25%.

Students must achieve a mark of 50% for each of the four components and for each course
within the components (Social Dynamics of the Internet, Internet Technologies and
Regulation, Social Research Methods and the Internet, both option papers, and the thesis) in
order to be awarded the degree of MSc. Students whose work is considered to be on the
borderline of a pass, or of a distinction, may be called to a viva-voce if it is felt that they may
present further evidence that would enable them to be upgraded.

A candidate who fails one or more components at the first attempt cannot be awarded more
than a pass (ie. cannot be awarded a distinction) for examinations that are resat, for
resubmitted coursework, or for the degree as a whole. A candidate who has failed one or
more components of the degree will be allowed to resubmit these components, or all
components, on one further occasion only (i.e. If resubmitting all components, only once in
the following year.) Please see the Examining Conventions on Plato for further information.

All students will be required to sign a statement asserting that the work submitted for
assessment is their own.
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All examination scripts and theses will be identified by number only and will be assessed by
two markers internally and referred to the external examiner

2.5.1 Examination Criteria and marking scale

Marking Scale

>70- | Distinction For exams: a very good answer that has a well-structured
100 argument, is lucidly written, shows strong familiarity with relevant
literature or theory, and includes necessary command of
empirical material. Dissertations should also display strong
analytical power and originality either in a fresh approach to texts
and literature or in generating new evidence.

60-69 | Strong Pass | Work of high standard that covers the major points and shows
familiarity with relevant literature or theory. It will include some
elements of distinction quality, but is either not sufficiently
original, or less well-written, or has a less well-structured
argument, or includes inaccuracies. The marks of 68 and 69
should indicate an examiner's preparedness to move up to a
distinction if a co-assessor or panel of examiners so recommend.

50-59 | Pass Work of solid scholarly standard that shows some analytical
capacity and a reasonable coverage of relevant empirical
material. It may include a well-structured argument, but be
marred by omissions and/or some inaccuracies.

49 Fall An examination answer or dissertation that fails to display the
and criteria necessary for a pass. It may have some or all of the
below following weaknesses: the standard of writing is too poor; it is

without sufficiently clear structure and argument; it does not
cover the literature and empirical material adequately; it does not
focus on the topic; it contains serious omissions and
inaccuracies. The marks of 48 and 49 should indicate an
examiner’s preparedness to move up to a pass if a co-assessor
or panel of examiners so recommend.

2.6 Examiners

The MSc in Social Science of the Internet is formally examined by the board of examiners in
the Oxford Internet Institute. Students are examined on the basis of written examination,
coursework and thesis. The Examiners for the MSc will normally complete their examination
and release their marks by the end of September. The board of examiners consists of 3
internal and one external examiner who are nominated by the Graduate Studies Committee
once a year. The examiners board is responsible for administering and overseeing all MSc
teaching and examining in the Faculty. The board meets 3 times throughout the year and the
main meeting is held in September. Examiners reports will be publically available after the
meeting in September.

For further information on the Examiners board members please refer to the MSc Social
Science of the Internet Programme Specification for further information on examiners
responsibilities and the examination regulations at:
http://www.admin.ox.ac.uk/examregs/N_08-06 Part 6 Chairmen_of Examiners.shtml.
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2.7 Course Details: Core Papers

As reading lists are likely to be updated by course tutors throughout the academic year
please refer to the lists posted at http://plato.oii.ox.ac.uk (see section 8.5.3 for information on
Plato) for the most up to date versions.

2.7.1 Social Research Methods and the Internet

The study of the Internet and related information and communication technologies (ICTs) provides
new opportunities and challenges for the social sciences. Social Research Methods and the
Internet provides students with the knowledge and skills to conduct and critically evaluate empirical
research on the social implications of the Internet.

This course consists of five elements. All students must take Research Methods | and Statistics in
Michaelmas term. In Hilary term all students must take Research Methods Il and either Advanced
Quantitative Analysis or Advanced Qualitative Analysis. In doing so, students by the end of the
course will:

1. understand the significance of alternative epistemological positions that provide the
context for theory construction, research design, and the selection of appropriate
analytical techniques;

2. develop an ability to conduct and manage all stages of the research process from
developing research questions and hypotheses to presenting and disseminating findings;

understand how to devise appropriate research questions and research designs;

acquire analytical and interpretive skills for a range of quantitative and qualitative
approaches to data collection;

5. understand how to use online tools and statistical techniques that support the research
process (e.g. from statistical software to computer-assisted qualitative analyses).

A summary of the structure and assessment of Social Research Methods and the Internet is
below. Full details of each element are provided in the relevant outline.

Michaelmas

Term Research Methods | 3,000 word essay 2506 Week 8
Statistics Core 3 hour exam 25% Week 9

Hilary Term Research Methods I 3,000 word essay | 25% Week 8
Advanced Quantitative Analysis OR 3 hour exam 25% Week 9
Advanced Qualitative Analysis 5,000 word report Week 9

Overview of Methods Core 1

Research Methods | provides students with the opportunity to engage with the methodological,
ethical and philosophical underpinnings of quantitative and qualitative social science research
practices. This includes material on research designs and the development of research questions
and empirical approaches across multiple methods. Students explore traditional social research
methods but emphasis is placed on the use of emerging e-Research and other online methods.
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They are introduced to theory development, and the analysis, management and reporting of data,
from both quantitative and qualitative traditions.

Themes developed throughout this course include:

e The relationships between theoretical expectations, research questions, and empirical
observations

e The strengths and weaknesses of different methodological approaches

e Theories and methods of sampling across methods

e Data collection and management

¢ An introduction to qualitative, quantitative and mixed methods of analysis
e Theoretical and empirical concepts in quantitative and qualitative research
¢ Ethical principles and norms across disciplines and in online e-research

e Threats to reliability and validity of data

Course Objectives

1. Instil a balanced view of opportunities, problems and prospects in social science research
methods on the Internet and related technologies;

2. Appreciate the ethical, legal and social issues related to applying social research methods to
the study of ICTs and their social implications;

3. Introduce a range of methods and tools that can be applied to a wide array of social science
research issues.

Teaching Arrangements

The course is team taught during Michaelmas term. There is one, two hour, session each week.
The format of the sessions includes lectures, student discussions and group work. All students are
expected to attend all these sessions. In addition, students have the opportunity to participate in
fortnightly workshops to develop their practical research skills. More details about these
workshops will be provided at the beginning of term. Specific topics for each session are outlined below.

Table: Schedule for Methods Core 1

Week 1 Introduction: Approaching Multi-disciplinary, Multi-method, Social Science Research
Week 2 Ways of Knowing in the Social Sciences

Week 3 Developing a Research Question across Methodological Traditions

Week 4 Formulating Research Designs

Week 5 Sampling

Week 6 Survey Research: Comparing On and Offline Survey Methods
Week 7 Case Studies

Week 8 Interviewing On and Offline

Assessment
Course providers assess the students on the basis of one summative assignment and one
formative assignment during Michaelmas term. They are as follows:

Summative Assignment
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One 2,500-3,000 word piece of written coursework, where students critically examine a
methodological issue or relate methods to a substantive topic, selecting one question from a
choice of four. This allows students to explore the applicability of different methods and gives them
a chance to consider methods that they might apply in their thesis. This essay will be worth 25% of
the final mark for Social Research Methods and the Internet. The essay is due Friday week 8 of
Michaelmas term.

Formative Assignment

e Students will be asked to complete one formative assignment during the course of Michaelmas
term to assist them in the development of their writing and research skills. Specific details of
this assignment (and the submission process) will be provided in week 1 of Michaelmas term.

Overview of Statistics Core

Statistics Core introduces students to statistics for the social sciences, with an emphasis on
application to research on the Internet and society. This course introduces students to the most
important types of quantitative social science data: discrete, counted data and continuous data.
The course is based on four themes.

1. The focus is on selection and interpretation of statistical techniques, reaching sensible
conclusions, figuring out causality, and making decisions, combining graphical, exploratory, and
confirmatory approaches in ways that suggest how to improve our understanding in the light of
data.

2. This requires hands-on work with data through statistical software. All calculations are done
using the software, not using hand calculations or calculators. Class lectures and discussions
involve use of statistical software. Formative assignments require intensive statistical
computing.

3. A hands-on approach to understanding data directs attention away from the formal, theoretical,
mathematical properties of statistical estimators, which is sometimes an emphasis in statistics
classes. The course emphasizes ability to interpret the substantive significance of graphical
and numerical computer output.

4. The strong emphasis on data and use of software leads to a final theme: Data almost never
come to researchers in a form appropriate for analysis; they must be converted into a suitable
form. Thus the course teaches common forms of data manipulation and these are incorporated
into the formative assignments.

Teaching Arrangements

The course is team taught during Michaelmas term. There is one, two-hour class each week. The
format of the sessions includes lectures, student discussions and group work. All students are
expected to attend all these sessions. In addition, a weekly two-hour surgery will be led by the
teaching assistant to assist students in completing formative assignments. The surgery is optional
but strongly recommended.

Table: Schedule for Statistics Core:

Week 0 Distributions and their description

Week 1 Social statistics and statistical software
Week 2 Probability and sampling distributions
Week 3 Testing hypotheses for 1 variable

Week 4 Testing hypotheses for 2 variables

Week 5 Two-way tables

Week 6 Summarizing bivariate relationships
Week 7 Statistical controls: The elaboration model
Week 8 Introduction to linear regression
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Assessment

Formative Assignments

o Weekly formative assignments will be given during class. They will be due later in the week and
will be returned the week after they are handed out.

Summative Assignments
e One three-hour exam in Week 9 of Michaelmas Term.

Any student failing this assessment will need to follow the rules set out in the OIl Examining
Conventions regarding re-sitting failed examinations.

Overview of Methods Core 2

Research Methods Il provides students with the opportunity to engage with the methodological,
ethical and philosophical underpinnings of quantitative and qualitative social science research
practices. This includes material on research designs and the development of research questions
and empirical approaches across multiple methods. Students explore traditional social research
methods but emphasis is placed on the use of emerging e-Research and other online methods.
They are introduced to theory development, and the analysis, management and reporting of data,
from both quantitative and qualitative traditions.

Themes developed throughout this course include:

e The relationships between theoretical expectations, research questions, and empirical
observations

e The strengths and weaknesses of different methodological approaches

Theories and methods of sampling across methods

Data collection and management

An introduction to qualitative, quantitative and mixed methods of analysis

Theoretical and empirical concepts in quantitative and qualitative research

Ethical principles and norms across disciplines and in online e-research

Threats to reliability and validity of data

Course Objectives

1. Instil a balanced view of opportunities, problems and prospects in social science research
methods on the Internet and related technologies;

2. Appreciate the ethical, legal and social issues related to applying social research methods to
the study of ICTs and their social implications;

3. Introduce a range of methods and tools that can be applied to a wide array of social science
research issues.

Teaching Arrangements

The course is team taught during Hilary term. There is one, two hour, session each week. The
formats of the sessions include lectures, student discussions and group work. All students are
expected to attend all the sessions. In addition, students have the opportunity to participate in
fortnightly workshops to develop their dissertation plans. More details about these workshops will
be provided at the beginning of term.

Schedule for Methods Core 2:

Week 1 Ethnographic Research

Week 2 Defining and Eliciting Networks
Week 3 Content Analysis

Week 4 Ethics of Internet Research

Week 5 Experiments and Quasi-Experiments
Week 6 Webmetrics
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Week 7 Mapping the Geography of the Internet
Week 8 Mixed Method Research: Points of Summary and Conclusion

Assessment
Course providers assess the students on the basis of one summative assignment and one
formative assignment during Hilary term. They are as follows:

Summative Assignment

e One 2,500-3,000 word piece of written coursework, where students critically examine a
methodological issue or relate methods to a substantive topic, selecting one question from a
choice of four. This allows students to explore the applicability of different methods and gives
them a chance to consider methods that they might apply in their thesis. This essay will be
worth 25% of the final mark for Social Research Methods and the Internet. The essay is due
Friday week 8 of Hilary term.

Formative Assignment

Students will be asked to complete one formative assignment during the course of Hilary term to
assist them in the development of their writing and research skills. Specific details of this
assignment and submission guidelines will be provided in week 1 of Hillary term.

Overview for Advanced Qualitative Analysis

Analysis of qualitative data gathered during the course of social research and the Internet requires
both a set of specialized skills and an understanding of the philosophical underpinnings of
qualitative approaches to social research. This course will have a strong theoretical basis
throughout, and is designed to provide students with the knowledge and skills to carry out
gualitative data analysis of a variety of kinds of data (e.g. text, photos, videos) collected from both
online and offline settings. Students will gain familiarity with techniques for using a variety of
Internet-related methods, and will understand their challenges.

Course Objectives

This course is designed to give students experience both collecting and analysing qualitative data,
and to give them a conceptual understanding of the reasons for using qualitative approaches, the
limits of the methods they will be using, and the opportunities and challenges unique to qualitative
social research methods and the Internet.

Each week, students will develop their conceptual understanding and analysis skills via the
discussion of key academic texts and through working with authentic qualitative data. In week 2,
students will be required to start developing and conducting their own small case study using
different kinds of qualitative data. Later sessions will require the students to work with and analyse
the data they have collected, using appropriate methods and software.

Learning Outcomes
At the end of the course students will be able to:

Identify, gather, manage, and analyse multiple types of qualitative data

Describe various approaches to interpretation of qualitative data

Understand the ethical considerations unique to qualitative methods

Apply analytic techniques to qualitative data, and write a paper based on that analysis
Use qualitative analysis software to assist in managing and interpreting data
Teaching Arrangements

The course will be taught during Hilary term in eight weekly classes, consisting of a mix of lectures,
hands-on work, student presentations, and seminar discussion.

There will also be a one-day mandatory workshop teaching students how to use the software
package NVivo. This workshop will be taught by the OUCS IT Learning Programme, and will
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provide the technical skills needed to work with the data in the course. In 2012, this workshop will
be held at OUCS ROOM and time and date will be confirmed.

Each student will be required to submit formative work throughout the term.

e Each week, all students should submit a one-page reflection on the readings for the week to
Mark Graham. These reflections should be a combination of critical questions on the themes of
the reading and questions about anything you don’t understand, either in the readings or in the
course more generally. These should be submitted by email each week by 5 PM on
Wednesday.

e Additionally, several specific assignments are indicated in the weekly reading lists, and are due
by noon on the Thursday preceding the class. These formative assignments consist of a mix
of short essays, data gathering exercises, and data analysis and should be submitted by email
to Eric Meyer.

Table: Schedule for Advanced Qualitative Analysis:

Week 1 Foundations of the qualitative approach on and off-line

Week 2 Understanding qualitative data

Week 3 Establishing truth: Reliability, validity, and the nature of qualitative data
Week 4 Coding units and schemes

Week 5 Coding and analysis

Week 6 Analysis of non-textual data

Week 7 Special topics

Week 8 Analysing and communicating the findings from multiple data sources
Assessment

The course will be formally assessed by means of a final report of 5,000 words on the case study
project each student has carried out during the course. This report will focus on a critical analysis
of the available literature, presentation of the findings and evaluation of the approaches to analysis
that the student employed. Additional details about the form, content, and structure of the report
will be discussed during class sessions.

The report is due by 12:00 noon on Friday of Week 9, Hilary Term and should be submitted to the
Examinations School. The report should also be submitted electronically by 5:00 pm on the same
day (Friday of Week 9) to teaching@oii.ox.ac.uk. The report should follow the normal Oll
formatting guidelines. More details about the content of the report will be provided and discussed
during the course.

Any student failing this assessment will need to follow the rules set out in the Oll Examining
Conventions regarding re-submitting failed work.

Overview of Advanced Quantitative Analysis

Statistics Core introduces students to statistics for the social sciences, with an emphasis on
application to research on the Internet and society. This course introduces students to the most
important types of quantitative social science data: discrete, counted data and continuous data.
The course is based on four themes.

1. The focus is on selection and interpretation of statistical techniques, reaching sensible
conclusions, figuring out causality, and making decisions, combining graphical, exploratory, and
confirmatory approaches in ways that suggest how to improve our understanding in the light of
data.

2. This requires hands-on work with data through statistical software. All calculations are done
using the software, not using hand calculations or calculators. Class lectures and discussions
involve use of statistical software. Formative assignments require intensive statistical
computing.

3. A hands-on approach to understanding data directs attention away from the formal, theoretical,
mathematical properties of statistical estimators, which is sometimes an emphasis in statistics
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classes. The course emphasizes ability to interpret the substantive significance of graphical
and numerical computer output.

4. The strong emphasis on data and use of software leads to a final theme: Data almost never
come to researchers in a form appropriate for analysis; they must be converted into a suitable
form. Thus the course teaches common forms of data manipulation and these are incorporated
into the formative assignments.

Teaching Arrangements

The course is team taught during Hilary term. There is one, two-hour class each week. The format
of the sessions includes lectures, student discussions and group work. All students are expected
to attend all these sessions. In addition, a weekly two-hour surgery will be led by the teaching
assistant to assist students in completing formative assignments. The surgery is optional but
strongly recommended.

Table: Schedule for Advanced Quantitative Analysis

Week 1  Multiple regression

Week 2  Model building and specification

Week 3  Diagnosis and correction of problems: Outliers and nonlinearity

Week 4  Diagnosis and correction of problems: Collinearity and heteroscedasticity

Week 5  Logistic regression

Week 6 Logistic regression, Il

Week 7  Topics: Similarity matrices. Principal components analysis. Statistical power analysis
Week 8 Review of Statistical Approaches and lllustrative Use Cases

Assessment

Formative Assignments
¢ Weekly formative assignments will be given during class. They will be due later in the week.

Summative Assignments

e One three-hour exam in Week 9 of Hilary Term.

Any student failing this assessment will need to follow the rules set out in the Oll Examining
Conventions regarding re-sitting failed examinations.

Submission of Summative Assignment

All coursework should be submitted in person to the Examinations School by the stated deadline.
All coursework should be put in an envelope and must be addressed to ‘The Chairman of
Examiners for the MSc in Social Science of the Internet C/o The Clerk of Examination Schools,
High Street. Students should also ensure they add the Oll coversheet at the top of the coursework.
Please note that all work must be single sided. Please note that all coursework will be
marked anonymously and therefore only your candidate number is required on the coversheet.

Please note that work submitted after the deadline will be processed in the standard manner and,
in addition, the late submission will be reported to the Proctors' Office. If a student is concerned
that they will not meet the deadline they must contact their college office or examinations school
for advice. For further information on submission of assessments to the examinations school
please refer to http://www.admin.ox.ac.uk/schools/oxonly/submissions/index.shtml. For details on
the regulations for late and non-submissions please refer to the Proctors website at
http://www.admin.ox.ac.uk/proctors/info/pam/section9.shtml.

Any student failing this assessment will need to follow the rules set out in the Oll Examining
Conventions regarding re-submitting failed work.
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Extra Notes

Students should note that over the course of the year, small changes may be made to the content,
dates or teaching arrangements set out in this reading list, at the course provider's discretion.
These changes will be communicated to students directly and will be noted on the internal course
information website.

2.7.2 Social Dynamics of the Internet

The internet has been associated with social changes in government, business, research, and
many other areas of everyday life. Moreover, in the short time in which it has been in widespread
use, the technology itself has changed rapidly. The Internet was initially mainly used for
communication via email, but with the Web it has, among things, also become a vast repository of
online information. This transformation is still incomplete: the embedding of the Internet in other
technologies such as digital television and mobile phones is still ongoing. Nevertheless, throughout
the developed world, the Internet and related information and communication technologies have
already become a well-established and integral part of social life.

Research on the social implications of the Internet is still at an early stage, but there are already
some key insights. This course will provide an overview of the major findings to date within several
social science disciplines, including communication studies, sociology, and political science. One
aim of the course is to identify the overlaps and divergences among different research
approaches. Another is to give students who come from a variety of disciplinary backgrounds a
common grounding in research on the Internet, its social shaping and impact.

The debates about the social implications of the Internet have focused on the digital divide,
potential for e-government and social mobilization, distributed work, impact on economic growth
and commerce, and governance and regulation of the Internet. Within these topics, debate has
often tended towards extremes, claiming revolutionizing effects of the Internet or arguing that little
if anything is changed by the technology. There has also been a tendency to highlight the utopian
and dystopian effects in a one-sided way. This course will attempt go beyond these extremes and
identify which research agendas have yielded the most promising results and are based on the
strongest evidence.

Key Themes

Three key themes will run through all the topics discussed in this course, and students are
expected to bear these in mind when undertaking course readings or attending classes:

1. Do online relations depart from, reflect, or complement offline social structures?

2. Which disciplines contribute most to our understanding and knowledge of the social implications
of the internet? What are the assumptions made, and how powerful — or uncertain — are the
findings? Are the findings from different disciplines complementary, or at odds with another?

3. Does the internet have one effect, or many? What is different about this technology, and sets its
implications apart from those of other technologies?

Course Objectives

The course will identify the strengths and weaknesses of different social science approaches. It will
cover major theoretical debates and the empirical evidence that is needed to assess them. The
course will range across some key topics — including the role of information and communication
technology in everyday life, digital divides between developed and developing societies, and the
relation between the internet and other technologies such as mobile phones — in order to illustrate
the breadth and variety of substantive areas of study of the Internet.

The course will also introduce the different social science disciplines that address the social
implications Internet and related information and communication technologies. These include
media and communications, certain areas within computer science (Human-Computer Interaction,
Computer-supported Cooperative Work), politics, sociology, psychology, economics, and
anthropology. By the end of the course, students will have a thorough understanding of the main
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perspectives and key findings about the social implications of the Internet and other new media
technologies.

Learning Outcomes

At the end of the course students will:

« Have a thorough grasp of major concepts and debates about new information and
communication technologies and social change

+ Be able to identify where insights from across the social sciences overlap or diverge

+ Be familiar with a number of substantive topics that will be relevant for research on many
aspects of Internet studies

» Be able to relate social science research on the Internet to policy questions and to questions
about the design and development of the Internet

Teaching Arrangements

The course will be taught during Michaelmas term in eight weekly classes, each consisting of a
lecture followed by student presentations and seminar discussion.

All classes will take place on Tuesdays 9-11am in the seminar room at Oll.

Each student will be required to give one ten minute presentation on a specific aspect of the
session topic or to review the argument of one of the books under the additional readings for each
session topic. Details of these presentations will be agreed in Week 1. Students will also be
required to write one short (advised length: 1500-3000 words) essay on any of the 8 topics
covered. This essay will provide a means for students to obtain feedback on the progress they
have achieved.

Assessment

The course will be formally assessed by an examination of three hours that will take place in the 0
week of Hilary term. The examination will consist of eight questions of which any three must be
answered. (Please note that the assessment for this course is different for DPhil students. DPhil
students should please refer to the section 3.3.2 for further guidance).

Any student who fails the examination will need to follow the rules set out in the Oll Examining
Conventions regarding re-sitting failed examinations.

Topics

. The Internet in Everyday Life: Domestication and Globalization
. The Social Psychology of Computer-Mediated Communication
. Theories of Media and Culture, Old and New

. Mobile Phones, the Internet, and Perpetual Contact

. Young People and New Media

. Search and Access to Knowledge and Information

. Internet and Society in China

. The Internet and Democracy
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2.7.3 Internet Technologies and Regulation

The pace of technological change and innovation in the use of information and communication
technologies (ICTs) poses significant challenges for policy-makers across a variety of issues,
whilst regulation and policy will, in turn, shape the range of choices that can be made about the
use, design and development of ICTs. Informed academic study of the network of networks that
comprise the Internet must, therefore, be firmly grounded in a sophisticated understanding of the
underlying technology and policy contexts in which these networks are embedded. In particular,
valuable insights are to be gained by studying policy debates relating to the Internet in the broader
context of ICT policy more generally, such that continuity and change can be observed.
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Key themes

e How far should policy-makers and regulators intervene when new technologies radically
transform existing business models and social structures?

¢ In which ways has the Internet transformed the nature of policy and regulation to govern ICT’s?

e How are debates about security, identity and intellectual property being reshaped by internet
technologies?

e To what extent do legal and regulatory issues need to be re-thought in view of the fact that
internet technologies often cross national boundaries?

e How far can regulation shape the “code” of the Internet?

e What can previous disruptive technologies such as the Gutenberg press and telegraph - and
the policy debates that surrounded them - tell us about the impact of the Internet?

Course Objectives

This multi-disciplinary course will expose students to basic communications and computer science
materials on the core technological principles of the Internet, as well as more traditional social
science materials such as public policy documents and reports as well as academic texts. In order
to reinforce students appreciation of the importance of adopting a technologically-informed
approach to studying the Internet, the course will cover several key policy debates such as content
regulation, privacy and security and Internet governance, in each case identifying the extent to
which the range of policy options is narrowed or expanded by fast-moving technological
innovation, and shifts in public policy and regulation. This will, in addition, enable students to
appreciate the broader implications and relevance of academic study in this field.

Learning Outcomes
By the end of this course, students will:

e Have a good understanding of the origins and history of the Internet, and will appreciate how
these factors have shaped (and in turn been shaped by) Internet policy.

¢ Have a basic understanding of Internet architecture and its development and will appreciate
how this has shaped (and in turn been shaped by) Internet policy.

e Have a sophisticated understanding of key Internet-related policy debates, within the wider
context of ICT policy.

e Be able to appreciate the broader policy implications of the academic research undertaken in
other components of this degree.

Teaching Arrangements

The course is taught in eight weekly classes, each consisting of a lecture followed by student
presentations and seminar discussion. All classes will take place on Wednesdays 11am to 1pm in
the seminar room at the OII.

Assessment

Formal assessment will take the form of a three-hour examination that will take place in the 0 week
of Hilary term where any three of eight questions related to the topics covered in the course must
be answered.

Any student failing this assessment will need to follow the rules set out in the Oll Examining
Conventions regarding re-sitting failed examinations.

Formative Assessment

Each student will also be required to give one ten minute presentation on a specific aspect of the
session topic or to review the argument of one of the books under the additional readings for each
session topic. Details of these presentations will be agreed in Week 1. Students will also be
required to write one short (advised length: 1500-3000 words) essay on any of the 8 topics
covered. This essay will provide a means for students to obtain feedback on the progress they
have achieved.

Topics
1. History and development of the Internet
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Internet architecture

Internet governance and regulation
Content regulation and filtering
Digital copyright

Privacy and security

Technological convergence

. Digital identity and authentication
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2.8 Course Details: Optional Papers

Students need to agree with their supervisor which 2 option papers they would like to take.
Students are then responsible for informing their college and the Graduate Studies
Coordinator by Friday of Week 4 in Michaelmas Term. Teaching in some options may not be
available every year. Students will need to submit a ‘Summative title approval form’ for the
titles of their essays by Monday of Week 8 in Hilary Term to the individual course convenor.
This form can be obtained from Plato.

2.8.1 Learning, the Internet and Society

The Internet and related technologies have significant implications for learning within and outside
the classroom. Information and Communication Technologies (ICTs) have the potential to
transform how, what and where people learn; and challenges existing ideas of what the purpose
and nature of formal education is and what the future of education should be.

Over the 8 weeks of this course these issues will be explored from theoretical, empirical and policy
perspectives. Questions raised include: in what ways is the Internet changing the way people
learn? How are new technologies being used in schools, colleges and universities and with what
effect? Are new technologies exacerbating or reducing inequalities in access to education? How
are people using the Internet to learn in more informal settings? What does the future of our
educational system look like?

Key Themes:

Key themes that run through this course are:

1. How are people using the Internet and related technologies to learn in formal and informal
settings?

2. Learning, the Internet and inequality.

3. What are the future challenges for educational policy, research and practice?

Course Objectives:

This course will provide students with an opportunity to understand and explore some of the
debates around the use of the Internet for learning in relation to the academic literature on this
topic; and will also draw on theories and concepts from other research that investigates the social
implications of the Internet in other areas of everyday life.

At the end of the course students will have a critical understanding of the theoretical debates, key
concepts and appropriate methodologies that could be used to explore this rapidly developing
area.

Learning Outcomes

e Gain an in-depth understanding of the potential of the Internet for learning in a variety of
contexts

e Demonstrate a critical understanding of the theoretical perspectives which have been
developed to understand learning and new technologies

o Develop an ability to assess and evaluate the inter-related factors that affect the success of
using the Internet for learning and education
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e Understand how research on learning and new technologies can benefit from, and contribute
to, theories and concepts from other research that investigates the social implications of the
Internet

Teaching Arrangements

The course will be taught during Hilary term in eight weekly classes, each consisting of a lecture
followed by student discussion.

Assessment

Students will be assessed through a final essay that is no longer than 5000 words which must be
submitted to the Examinations School by 12 noon of Monday of Week 1 of Trinity term. Students
may choose a question on a topic related to their research interests in consultation with the Course
Tutor (Rebecca Eynon) in advance. The essay should be clearly related to the topics of the course
and must be agreed in advance by the course tutor.

Formative Assessment

Each student will also be required to give one ten minute presentation on a specific aspect of the
session topic or to review the argument of one of the books under the additional readings for each
session topic. Details of these presentations will be agreed in Week 1. Students will also be
required to write one short (advised length: 1500-3000 words) essay on any of the 8 topics
covered. This essay will provide a means for students to obtain feedback on the progress they
have achieved.

Submission of Assignments

All coursework should be submitted in person to the Examinations School by the stated deadline.
All coursework should be put in an envelope and must be addressed to ‘The Chairman of
Examiners for the MSc in Social Science of the Internet C/o The Clerk of Examination Schools,
High Street. Students should also ensure they add the Oll coversheet at the top of the coursework
and that two copies of the coursework are submitted. Please note that all work must be single
sided. An electronic copy will also need to be submitted to the department. Please note that all
coursework will be marked anonymously and therefore only your candidate number is required on
the coversheet.

Please note that work submitted after the deadline will be processed in the standard manner and,
in addition, the late submission will be reported to the Proctors' Office. If a student is concerned
that they will not meet the deadline they must contact their college office or examinations school
for advice. For further information on submission of assessments to the examinations school
please refer to http://www.admin.ox.ac.uk/schools/oxonly/submissions/index.shtml. For details on
the regulations for late and non-submissions please refer to the Proctors website at:
http://www.admin.ox.ac.uk/proctors/info/pam/section9.shtml.

Any student failing this assessment will need to follow the rules set out in the OIl Examining
Conventions regarding re-submitting failed work.

Topics

Learning, the Internet and society: an overview

Theories of learning with technology

Using the Internet for teaching and learning in formal education: rhetoric and reality

Digital literacies

Using the Internet for informal learning: information seeking, networking and cultural production
Mobile learning

Digital divides and technology enhanced learning

The future of education and learning
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2.8.2 Internet Economics

Consumers now have access to vast information sources and face a wider and more international
range of goods and services that are readily searchable. Many of these goods and services are
available for free (sometimes illegally). Small companies grow exponentially on the basis of
customers who don't pay them any money. The same firms face new market designs and must
adapt to rapidly changing forms of competition, whilst governments are challenged to devise
policies for the online sphere with little historical precedent to guide them. These are just a few
examples of the economic effects of the Internet. This course will provide an introduction to the
economics of the Internet and to economics as a tool for social research more generally—with
particular emphasis on the characteristics of consumer and business interactions when mediated
by on-line markets.

Economics is concerned with the systematic study of decision making in social (particularly
commercial) environments. At the discipline's heart is a unified framework for thinking about social
behaviours in terms of underlying factors that apply across a broad range of contexts. Since this
framework is built upon principles that are in some sense fundamental, it can be readily applied to
the study of many new and interesting problems, which has led to economics occupying a core
role in policy formulation, competition regulation, consultancy, and business strategy. Throughout
this course we will see how economics can be used as a framework for rigorous thinking about
important social issues, and how strong positive and normative policy statements emerge naturally
from this foundation.

This course does not require prior knowledge of economics.

Key Themes

¢ How does the Internet challenge existing models of economic behaviour and markets?

e What kinds of business models are available for e-commerce firms?

e How do consumers and firms behave within the context of the Internet?

¢ How can/should interactions mediated by the Internet be structured/organised?

¢ When should policy makers intervene to ensure the full social and commercial benefit of the
Internet is realised?

Learning Objectives

At the end of this course students will...

e ...have obtained an understanding of the basic concepts and methodology of microeconomic
theory, and how these can be applied to help understand interaction and exchange on the
Internet.

o ...be able to formulate research questions that are amenable to economic analysis, and use the
tools of economics and game theory to provide answers to them.

e ...understand how the Internet mediates interaction between decision makers, and how the
precise mechanism of this interaction can affect social outcomes.

e ...be familiar with important work on the economics of the Internet authored by distinguished
researchers in the field.

Assessment

Assessment is by a single essay not to exceed 5000 words in length. The essay should be clearly
related to the topics of the course and must be agreed in advance by the course tutor.

This essay must be submitted to the Examinations School by 12 noon on Monday, Week 1 of
Trinity term.

Formative Assessment

Students will be required to write one short (advised length: 1500-2500 words) essay. This essay
will provide a means for students to obtain feedback on the progress they have achieved. Each
student will also be required to give one in-class presentation during the course. Details of these
presentations will be agreed in Week 1.
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Submission of Assignments

All coursework should be submitted in person to the Examinations School by the stated deadline.
All coursework should be put in an envelope and must be addressed to ‘The Chairman of
Examiners for the MSc in Social Science of the Internet C/o The Clerk of Examination Schools,
High Street. Students should also ensure they add the Oll coversheet at the top of the coursework
and that two copies of the coursework are submitted. Please note that all work must be single
sided. An electronic copy will also need to be submitted to the department. Please note that all
coursework will be marked anonymously and therefore only your candidate number is required on
the coversheet.

Please note that work submitted after the deadline will be processed in the standard manner
and, in addition, the late submission will be reported to the Proctors' Office. If a student is
concerned that they will not meet the deadline they must contact their college office or
examinations school for advice. For further information on submission of assessments to the
examinations school please refer to
http://www.admin.ox.ac.uk/schools/oxonly/submissions/index.shtml. For details on the regulations
for late and non-submissions please refer to the Proctors website at:
http://www.admin.ox.ac.uk/proctors/info/pam/section9.shtml.

Any student failing this assessment will need to follow the rules set out in the Oll Examining
Conventions regarding re-submitting failed work.

Topics

Elementary firm and consumer behaviour

Traditional topics in information economics

Strtegic interaction-an introduction to game theory
Issues in the industrial organisation of the Internet
Consumer search

Auctions on the Internet

The economics of intellectual property and the Internet
The Internet and the economics of privacy
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2.8.3 Online Social Networks

This course is an introduction to the analysis of online social networks. The aim is twofold: to
provide students with the tools necessary to undertake research on online networks, and to give
an overview of the type of questions that these data can answer. The course will define online
networks, examine how they differ from offline social networks and consider the theoretical and
methodological issues associated to their analysis. The sessions will explore different strategies to
retrieve and analyse online network data, and present different empirical scenarios to which those
tools have been applied. By the end of the course, students should know not only how to calculate
basic network metrics on pre-existing data sets, but also how to efficiently capture a social network
online with the intent of answering a specific research question.

Key Themes

Descriptive: What patterns characterise online social relationships? What are the appropriate
methodological tools for assessing those structures?

Explanatory: How do online structures come to be organized in specific ways? Are these
processes representative of general trends?

Comparative: Where does variance in online social structures come from: The participants? The
affordances of the medium? Sampling strategies?

Course Objectives

The course will familiarise students with a variety of methods for capturing and analysing online
social networks, focusing on both theory and method.
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Supplementing this general objective, students will learn some basic data capture and analysis
techniques that should enable them to begin, if not complete, a full social network analysis study.

Learning Outcomes

Upon course completion students will:
Have a familiarity with the basic concepts of social networks and how one can reconstruct a social

network from online data

e Be familiar with past insights from social network analysis, especially as applied to online
contexts.

e Be able to construct and theorize a research question that employs social network analysis in
order to address a specific topic related to human behaviour and collective action.

o Be sufficiently literate in social network methodology to justify the use of a specific technique to
capture online data.

e Be able to directly analyze a social network using standard social network analysis software.

Teaching Arrangements

The course will consist of eight classes, one in each week of the Hillary term. Each class will begin
with an hour-long lecture. The second half of the class will vary from week to week. It will either
consist of a tour of specific data, collaborative analysis, or a discussion of concepts and measures.

Assessment

Students will be assessed through a final essay that is no longer than 5000 words which must be
submitted to the Examinations School by 12 noon of Monday of Week 1 of Trinity term. The essay
should consolidate a review of current literature, a theoretically-informed research question about
online social networks and network-oriented methodology that was featured in the course. The
essay topic should be agreed upon by the student and the course instructor(s) prior to submission.

Formative Assessment

Each student will also be required to write one short essay (advised length: 1500-3000 words)
stating the research question and methodological approach that will be developed in the final
essay. Students are expected to submit a research question paragraph in Week 3 of Hilary Term,
and the short essay in Week 7 of Hilary Term. Both are due on 5pm the day prior to class. This
essay will provide a means for students to obtain feedback on the progress they have achieved
prior to the final submission of their work.

Submission of Assignments

All coursework should be submitted in person to the Examinations School by the stated deadline.
All coursework should be put in an envelope and must be addressed to ‘The Chairman of
Examiners for the MSc in Social Science of the Internet C/o The Clerk of Examination Schools,
High Street. Students should also ensure they add the Oll coversheet at the top of the coursework
and that two copies of the coursework are submitted. Please note that all work must be single
sided. An electronic copy will also need to be submitted to the department. Please note that all
coursework will be marked anonymously and therefore only your candidate number is required on
the coversheet.

Please note that work submitted after the deadline will be processed in the standard manner and,
in addition, the late submission will be reported to the Proctors' Office. If a student is concerned
that they will not meet the deadline they must contact their college office or examinations school
for advice. For further information on submission of assessments to the examinations school
please refer to http://www.admin.ox.ac.uk/schools/oxonly/submissions/index.shtml. For details on
the regulations for late and non-submissions please refer to the Proctors website at:
http://www.admin.ox.ac.uk/proctors/info/pam/section9.shtml.

Any student failing this assessment will need to follow the rules set out in the OIl Examining
Conventions regarding re-submitting failed work.
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Topics

Introduction to networks

Network topologies and data

The software of social network analysis

Hyperlink Networks and centrality

Threaded conversations and cohesive groups

Blogosphere networks and communities

Social Network Sites (SNSs) and network cognition

Further Applications: Students’ Research Proposals Workshop

© N gk~ wNE

2.8.4 Law and the Internet

The legal system has a reputation for conservatism and resistance to change. The Internet, on the
other hand, symbolizes rapid change in how humans acquire and disseminate information, and
how they communicate. It is perhaps not surprising then that the Internet poses distinct challenges
to the legal system, potentially even undermining its effectiveness. By the same token, the legal
system is often accused of stifling innovation online, of limiting the Internet's potential by subjecting
it to outdated legal constraints.

As there has been a relentless move online of social, business, government and other
relationships (and related transactions and disputes), questions are again being asked about
whether there is something special, perhaps indeed transformative, about the Internet and its
impact on law and legal institutions.

In this course we will look at three distinct challenges cyberspace may pose to the legal system: a
rights challenge, a process challenge, and a structural challenge. We'll explore each of these
challenges, their implications, and likely consequences for the future trajectory of both cyberspace
and the legal system.

Course Objectives

The course takes a closer look at the challenges posed by networked information technologies to
societal institutions of governance. This involves two analytical steps: (a) understanding the
challenges and limitations of conventional legal institutions on the Internet, especially those
administered by the State, and (b) reinterpreting and reinventing these institutions in the context of
the Internet.

Learning Outcomes

At the end of the course students will:

« Have a framework to conceptualize the governance debates in digitally networked
environments

* Be able to assess critically the opportunities and limitations of both state and non-state legal
institutions on the Internet

+ Be able to think creatively about the normative challenges of the Internet and make this
knowledge productive for policy analysis and design

Students are expected to have done the required readings prior to each session. Course providers
will “cold call”, i.e. call on students as part of class discussion.

Teaching Arrangements

The course will be taught during Hilary term in eight weekly classes, each consisting of a short
lecture, class discussions, and occasional group exercises. All classes will take place in the
seminar room at 1 St Giles.

Assessment

For the purposes of formal assessment all students will be required to produce one 5000 words
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essay which must be submitted to the Examinations School by 12 noon of Monday of Week 1 of
Trinity Term. The essay topics will be agreed with the course tutor and relate closely to the topics
covered. There will be no final examination.

Formative Assessment

Students will be required to write one short (advised length: 3000 words) essay on any of the 8
topics covered. This essay will provide a means for students to obtain feedback on the progress
they have achieved.

Submission of Assignments

All coursework should be submitted in person to the Examinations School by the stated deadline.
All coursework should be put in an envelope and must be addressed to ‘The Chairman of
Examiners for the MSc in Social Science of the Internet C/o The Clerk of Examination Schools,
High Street. Students should also ensure they add the Oll coversheet at the top of the coursework
and that two copies of the coursework are submitted. Please note that all work must be single
sided. An electronic copy will also need to be submitted to the department. Please note that all
coursework will be marked anonymously and therefore only your candidate number is required on
the coversheet.

Please note that work submitted after the deadline will be processed in the standard manner and,
in addition, the late submission will be reported to the Proctors' Office. If a student is concerned
that they will not meet the deadline they must contact their college office or examinations school
for advice. For further information on submission of assessments to the examinations school
please refer to http://www.admin.ox.ac.uk/schools/oxonly/submissions/index.shtml. For details on
the regulations for late and non-submissions please refer to the Proctors website at
http://www.admin.ox.ac.uk/proctors/info/pam/section9.shtml.

Any student failing this assessment will need to follow the rules set out in the OIl Examining
Conventions regarding re-submitting failed work.

Topics

Law and the Internet — How Cyberspace Challenges the Legal System
Rights Challenge: Intellectual Property in Cyberspace

Rights Challenge: Information Privacy

Rights Challenge: Information Control beyond Rights?

Process Challenge: A Wave of Transactions / Welcome Mr Coase!
Process Challenge: Dispute Resolution, the Courts and Access to Justice
Structural Challenge: Who Governs How?

Structural Challenge: Is Code Law?

©ONoOA~WNE

2.8.5 Digital Era Government and Politics

In the digital era, political institutions, activities and relationships are increasingly mediated and
shaped by the technologies of information and communication. This paper examines the impact of
the Internet and related technologies on the core activities and institutions of government and
politics and considers whether the developing use of these technologies serves to reinforce,
undermine or otherwise alter traditional political models or patterns of behaviour.

Theoretically, commentators have disagreed about the effect and importance of the internet and
related technologies for politics and government. Utopian accounts predict the transformation of
political life through Internet-based mediation, with ‘peer production’ and on-line networks
enhancing political participation and technological innovation driving policy innovation. In contrast,
disutopian arguments emphasise the risks and dangers of technologically strengthened
government and the ‘database state’ A number of ‘politics-as-usual’ accounts underplay the
likelihood of technology-driven change and the importance of the internet for politics, stressing how
technologies reinforce existing relationships and inequalities. Meanwhile, mainstream political
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science has tended to ignore the phenomenon, appearing to view technological development as
policy neutral with no profound implications for contemporary government and politics.

This course aims to equip students with the theoretical tools and empirical evidence necessary to
identify, evaluate and critique these various positions and debates. It enables students to
investigate the implications of the Internet and related technologies for politics and government,
reviewing available evidence and new methodological approaches to the study of politics in the
digital-era. Students will be asked to question and in some cases re-assess traditional political
science approaches to the study of government and democracy in the light of such evidence. The
course thereby provides students with the toolkit of concepts, theories, methods and principles to
carry out ‘e-literate’ analysis of politics and policy and to conduct further postgraduate research in
this field.

Course Objectives

By the end of the course, students should have an in-depth understanding of the changing nature
of digital-era governance and politics and the theoretical, practical and ethical questions
surrounding the role of the Internet and related technologies in political life. Specifically, students
will:

e Be able to understand and critically review theoretical approaches to digital-era governance
and politics and be aware of the key arguments and debates surrounding its implications for
politics, policy-making and the shape of the contemporary state

e Have a sophisticated understanding of the potential for the Internet and other ICTs to shape
political relationships, activities and outcomes

o Be aware of the empirical evidence available to assess the role of the internet and related
technologies in politics and policy-making and to use it to question key micro-foundations of
political science.

o Be familiar with the methodological tools necessary to research digital-era governance and
politics nationally, comparatively and internationally and be in a position to embark on further
research in this field.

This paper does not assume prior knowledge or study of politics and government. Students will
thus be introduced to core concepts, theories and texts in political science and will be expected to
develop a significant degree of political fluency. In addition, students will be required to read
emerging theories and studies of digital-era governance and politics and will be expected to
critically assess this literature in the light of available empirical evidence. Reading lists and
teaching will be organized in such a way that students are exposed to traditional political science
texts and new and emerging studies in relation to each topic.

The course is international in scope. Due to the focus on democratic institutions and politics, the
main countries covered in readings and discussions will be liberal democratic states. But
participants are welcome to bring in examples from other states where appropriate and the last
session (8) will have a particular focus on authoritarian as well as liberal democratic states.

Teaching Arrangements

The course is taught in eight weekly classes, each consisting of a lecture followed by student
presentations and seminar discussion. Each student will be required to give one ten minute
presentation on a specific aspect of the session topic or to review the argument of one or more of
the books under the additional readings for each session topic. Details of these presentations will
be agreed in Week 1.

From Week 2 onwards, core reading is indicated for each session of the course. In addition, we
have listed some introductory or classic texts for each of the political science topics covered. We
ask students who have not previously studied politics at postgraduate level to read at least one of
these texts each week.
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Assessment

Students will be assessed through a final essay that is no longer than 5000 words which must be
submitted to the Examinations School by 12 noon of Monday of Week 1 of Trinity term

Formative Assessment

All students will have to complete one shorter essay for the purposes of formative assessment.
This essay must be submitted by the end of Week 6. Students will also be given feedback on their
oral presentations.

Each student will also be required to give one ten minute presentation on a specific aspect of the
session topic or to review the argument of one of the books under the additional readings for each
session topic. Details of these presentations will be agreed in Week 1.. Students will also be
required to write one short (advised length: 1500-3000 words) essay on any of the 8 topics
covered. This essay will provide a means for students to obtain feedback on the progress they
have achieved.

Submission of Assignments

All coursework should be submitted in person to the Examinations School by the stated deadline.
All coursework should be put in an envelope and must be addressed to ‘The Chairman of
Examiners for the MSc in Social Science of the Internet C/o The Clerk of Examination Schools,
High Street. Students should also ensure they add the Oll coversheet at the top of the coursework
and that two copies of the coursework are submitted. Please note that all work must be single
sided. An electronic copy will also need to be submitted to the department. Please note that all
coursework will be marked anonymously and therefore only your candidate number is required on
the coversheet.

Please note that work submitted after the deadline will be processed in the standard manner and,
in addition, the late submission will be reported to the Proctors' Office. If a student is concerned
that they will not meet the deadline they must contact their college office or examinations school
for advice. For further information on submission of assessments to the examinations school
please refer to http://www.admin.ox.ac.uk/schools/oxonly/submissions/index.shtml. For details on
the regulations for late and non-submissions please refer to the Proctors website at
http://www.admin.ox.ac.uk/proctors/info/pam/section9.shtml.

Any student failing this assessment will need to follow the rules set out in the Oll Examining
Conventions regarding re-submitting failed work.

Topics

. Public goods and the nature of politics

. Political participation and the challenge of collective action

. Elections, political parties and campaigns

. Representation and the role of the legislature

. Democratic engagement and civic activity

. Digital-era government and bureaucracy

. Policy-making and agenda-setting

. The changing nature of politics: the end of the nation state?

O~NOO O, WNPE

2.8.6 Networks of Collaboration

This course will examine how collaboration and research are being transformed by the internet and
World Wide Web. It will begin with an overview of research to date about practices of working
together and sharing knowledge online. Next, it will examine several of key issues in this area in
depth: what are the advantages and disadvantages of working together in distributed mode? How
are organizations and different cultures of expertise affected by collaboration across physical and
institutional boundaries? How are scholars digitizing resources, and with what consequences for
the inputs and outputs of the research process? What are the implications of changing models of
collecting, sharing and accessing digital resources in different settings? To address these
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guestions, the course will draw on a variety of disciplinary perspectives, including the sociology of
science and technology, computer-supported collaborative work, science communication, the
economics of innovation, and information science. It will cover research in various organizations,
as well as a variety of practices including the digitization of images and the organization of
databases. It will also cover how innovations emerge in networks and policy issues including open
access. Further, the course will examine policy questions arising in this domain: How are online
resources being used in education? What are the implications of online knowledge for the public
understanding of science?

Course Objectives

The course will give students an in-depth understanding about how research and collaboration are
changing as they migrate online. It will provide an overview of current findings and major topics in
this field. The aim is to equip students with the analytical tools and evidence to assess the policy,
practice and implications of internet- and web-based research and collaboration in distributed
groups. They will also have a toolkit for understanding this topic from a variety of disciplinary
perspectives. Finally, they will be able to take the lessons learned in a variety of settings and apply
them to other work and research contexts, as well as being able to design research projects that
address the issues covered.

Learning Outcomes

At the end of the course, students will:

e be able to identify the benefits and drawbacks of distributed collaboration, and the challenges
of knowledge in online forms;

¢ have a thorough grasp of the social implications of changing internet- and web-based research
practices;

e be familiar with the various approaches to the analysis of online research and collaboration,
including scientometrics, computerization movements, and network analysis

e be able to design research on topics related to the course, and to apply course findings to
practical organizational problems and problems of research policy

Teaching Arrangements

The course will consist of 8 two hour weekly sessions, each being divided into an hour’s lecture
with the remainder discussion and presentations of a joint student project.

Student will be engaged in a collaborative research project over the course of the sessions, which
will be presented on a weekly basis (this will not be formally assessed, but involve ongoing
presentations on a question set at the beginning of the course).

Assessment

Students will be assessed through a final essay that is no longer than 5000 words which must be
submitted to the Examinations School by 12 noon of Monday of Week 1 of Trinity term.

The essay will cover one of the course topics, and students will choose a topic in consultation with
the course tutors in advance. The essay should be clearly related to the topics of the course..

Formative Assessment

Each student will also be required to give one ten minute presentation on a specific aspect of the
session topic or to review the argument of one of the books under the additional readings for each
session topic. Details of these presentations will be agreed in Week 1. Students will also be
required to write one short (advised length: 1500-3000 words) essay on any of the 8 topics
covered. This essay will provide a means for students to obtain feedback on the progress they
have achieved.
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Submission of Assignments

All coursework should be submitted in person to the Examinations School by the stated deadline.
All coursework should be put in an envelope and must be addressed to ‘The Chairman of
Examiners for the MSc in Social Science of the Internet C/o The Clerk of Examination Schools,
High Street. Students should also ensure they add the Oll coversheet at the top of the coursework
and that two copies of the coursework are submitted. Please note that all work must be single
sided. An electronic copy will also need to be submitted to the department. Please note that all
coursework will be marked anonymously and therefore only your candidate number is required on
the coversheet.

Please note that work submitted after the deadline will be processed in the standard manner and,
in addition, the late submission will be reported to the Proctors' Office. If a student is concerned
that they will not meet the deadline they must contact their college office or examinations school
for advice. For further information on submission of assessments to the examinations school
please refer to http://www.admin.ox.ac.uk/schools/oxonly/submissions/index.shtml. For details on
the regulations for late and non-submissions please refer to the Proctors website at
http://www.admin.ox.ac.uk/proctors/info/pam/section9.shtml.

Any student failing this assessment will need to follow the rules set out in the OIl Examining
Conventions regarding re-submitting failed work.

Topics

Distributed Collaboration

Science Communication

Digitizing Research Materials

Organizations, Collaboration and Changing Practices
Networks of Innovation

Open Access

Tracking and Mapping Science

Research Policy and the Public Understanding of Science

ONoOUOr~WNE

2.9 Examination

Students will receive an examination entry form in Michaelmas term where they must select
all core courses, option papers and thesis they will be taking. The College will send the
forms to the students which they must complete and return by the specified entry date to the
examinations schools. The deadline is usually around week four in Michaelmas Term.
Students also need to send a copy of the form to the Graduate Studies Coordinator at the
Oll for their records. For further information on examination entry please refer to
http://www.admin.ox.ac.uk/schools/oxonly/entries/index.shtmi.

If a Student wishes to change their options after they have submitted the entry form to the
Examination Schools they must submit a new form through their college and pay an
administration fee.

2.9.1 Exam Resits

If a student fails an exam they will be permitted to retake it on one further occasion only. The
exams must be resat in the following academic year. Students will need to complete another
examination form which will be sent by the college to complete and must be completed by the
stated entry date. The examinations school will confirm nearer the time the time and date. For
further information please refer to the examination school at:
http://www.admin.ox.ac.uk/schools/oxonly/entries/index.shtml.
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2.10 Submission of Coursework

All coursework must be submitted to the examinations school by the stated deadline. All
coursework should be put in an envelope and must be addressed to ‘The Chairman of
Examiners for the MSc in Social Science of the Internet C/o The Clerk of Examination
Schools, High Street. Students should also ensure they add the Oll coversheet at the top of
the coursework and that two copies of the coursework are submitted. An electronic copy will
also need to be submitted to the department. Please note that all coursework will be marked
anonymously and therefore only your candidate number is required on the coversheet.

Please note that work submitted after the deadline will be processed in the standard manner
and, in addition, the late submission will be reported to the Proctors' Office. If a student is
concerned that they will not meet the deadline they must contact their college office or
examinations school for advice.

For further information on submission of assessments to the examinations school please
refer to http://www.admin.ox.ac.uk/schools/oxonly/submissions/index.shtml.

2.10.1 Resubmission of coursework

If a student fails any coursework they must resubmit. Students will need to complete another
examination form which will be sent by the college to complete and must be completed by the
stated entry date. Please refer to the Examiners Conventions on Plato regarding resubmission
deadlines. For further information please refer to the examination school at
http://www.admin.ox.ac.uk/schools/oxonly/entries/index.shtml.

2.10.2 Potential Overlap between summative essays for option courses and Thesis
topic

The MSc core and option papers do constitute preparation for the student’s thesis, and inevitably
there may be some overlap between the subject matter covered as students develop their interests
over the course of the year. However students should note that a course essay and dissertation
are distinct pieces of work, and the essays and dissertation should therefore be treated (and will
be marked) as separate units of assessed work, independent of each other. This has two
implications: first, if a student feels that one should draw on the other, a citation or reference to that
earlier piece of work should be provided. Second, students are reminded that they may not copy
whole sections of earlier essays when writing their thesis. The thesis may build on work
undertaken, for example in assessed coursework for the Methods paper, but the material must be
rewritten explicitly for the thesis. Please also refer to section 4.2.2 for information on plagiarism.

2.11 MSc Thesis Preparation

Students are required to submit a thesis which must not exceed 10,000 words thesis on a
topic of the student’s choice, subject to the agreement of their supervisor and the Graduate
Studies Committee. Students will be writing up their thesis in Trinity Term and over the
summer and the thesis is to be handed in on August 1* (or the next working day when this
falls at the weekend). Two copies of the completed thesis should be submitted in an
envelope to the following address: The Chairman of Examiners for the MSc in Social
Science of the Internet C/o The Clerk of Examination Schools, High Street, Oxford. For
further information on submitting formal assessments to the examination schools please
refer at http://www.admin.ox.ac.uk/schools/oxonly/submissions/index.shtml. Please also
refer to section 4.3 for further information on how the thesis should be submitted.

Students will need to submit by Friday Week 6 of Hilary Term their thesis title and an Oll
form which the Students supervisor must sign to the Graduate Studies Coordinator. These
forms are available to download from Plato. The Graduate Studies Committee will then
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approve thesis titles by Week 9 in Hilary Term for each student. The supervisor will provide
academic guidance and oversee the thesis progress. For further information on supervisors
responsibilities please refer to section 5.

Students and supervisors are reminded that the thesis must have an overall and integrated
argument, and must stand alone as a finished and informative piece of work. The thesis title
must be formally registered on the MSc examination entry form which students will get from
their college to complete and submit to the Examinations Schools.

If subsequently a student needs to change their thesis title, then they need to
write by letter or e-mail to the Graduate Studies Coordinator, who will ask the Chair of the
MSc Examiners for permission to change the title. Any such request must indicate both the
former title and the proposed one. Please also consult Section 4 of these Notes, which deals
generally with thesis preparation. The final deadline for receipt of requests is Friday 5pm in
Week 4 of Trinity Term.

Students will be expected to present their initial ideas for their thesis at an MSc workshop in
Trinity term. Student presentations will be discussed and feedback provided. Workshops are
attended by fellow students, supervisors and the MSc course convener.

Students should avoid doing thesis topics that have been done by previous students. For
details of what previous thesis topics have been done please refer to our website under
alumni at: http://www.oii.ox.ac.uk/people/students/.

Masters students must first submit two soft or ring bound copies to the Examination Schools
on the 1% August (or next working day). Please note that students will not receive these
copies back. The thesis should bear the student’s candidate number (to ensure
anonymously), degree and college on the title page. Once the marks are published (which
will be late September), successful students must then have two hardbound copies made
and must submit one to the Bodleian Library and one to the OIl library in order to Graduate.
In the hardbound copies of the thesis, the student’s candidate number must be replaced by
their name but everything else should remain the same (although students may correct
minor typos).

For further information about the format and presentation of the thesis, see Section 4 below.

2.12 MSc Curec Form Submission

Students will need to submit a CUREC1A forms to Laura Maynard at
laura.maynard@oii.ox.ac.uk by 5:00pm on Friday of week 10 of Hilary Term. Cases that
raise ethical questions require the completion of CUREC2 form and students should aim to
submit this by 5:00pm Friday of week 7 of Hilary Term. The forms can be downloaded at
http://www.admin.ox.ac.uk/curec/oxonly/checklistsandapplicationform/.  Students  should
complete these forms with their supervisors who should confirm if ethical approval is
required.

2.13 Resubmit Thesis

If a student fails their thesis they must resubmit. Students will need to complete another
examination form which will be sent by the college to complete and must be completed by
the stated entry date. The resubmission deadlines are in the following August (i.e. 1 year
after submitting original thesis) and the examinations school will confirm nearer the time the
time and date. For further information please refer to the examination school at
http://www.admin.ox.ac.uk/schools/oxonly/entries/index.shtml.
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2.14 Apply for DPhil Programme

Students wishing to apply for the Oll DPhil Programme in Information Communication and
the Social Sciences with no break in study can do so by submitting a re-admission form.

If a student does take any break in study (even if only for a term), then they will not be able
to use a re-admission form and will need to submit an application form for graduate study
(link to: http://www.ox.ac.uk/admissions/postgraduate courses/apply/how to apply.html)
and pay the application fee. Re-admission forms are available via OSS Student Self Service
[https://www.studentsystem.ox.ac.uk] which are pre-populated with details that the

University currently has on record for the student, such as personal details and previous
gualifications.

The readmission form must be submitted together with the following supporting materials:
e transcript(s) of previous higher education

three academic references

curriculum vitae

research proposal

one sample of written work

Students may re-use any of the above from their previous Master's application — with the
exception of the research proposal which must be new. Students may of course, provide
new materials in any of the above categories if they believe that the new material will make a
stronger or more representative case.

For guidance on supporting materials please refer to the Notes of Guidance for Applicants to
Graduate Study 2011-2012
[http:/www.ox.ac.uk/admissions/postgraduate_courses/apply/application_guide.html]
Students should ensure that their re-admission form and all supporting materials, including
references, are submitted to the Graduate Admissions Office in time to meet the application
deadline(s). Please refer to http://www.oii.0Xx.ac.uk/teaching/dphil/apply.cfm for Oll
application deadlines.

If a student wishes to use materials from their Master’s application then they must
specifically request the items from the Graduate Admissions Office. Late or incomplete-
admission applications will not be considered.

Students who have completed the MSc in Social Science of the Internet degree who then go
straight onto the DPhil in Information Communication and the Social Sciences may be
exempt from the DPhil core courses (Social Research Methods and the Internet and Social
Dynamics of the Internet) if they have already completed successfully on the MSc
programme and also subject to the approval of the Director of Graduate Studies.
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3. DPhil programme
3.1. Aims of the programme

The DPhil programme aims for you to:

e Acquire sound research skills.

e Gain knowledge of information, communication and the social sciences, enabling you to
place emerging technologies into a variety of historical and comparative contexts.

e Undertake original research which makes a significant and substantial contribution to the
subject.

e Present your ongoing and completed work to colleagues and the world at large, and to
achieve comfort and facility with the use of the Internet to express your ideas.

e Present a lucid and scholarly thesis for examination including a satisfactory abstract.

On completion of the DPhil programme, it is expected that you will have developed your
knowledge and understanding of:

o The application of one or more of the social sciences to a detailed study of the Internet
and related information and communication technologies and their societal implications.

o Practices and technologies relevant to the Internet and related ICTs.

e Theories and techniques of social sciences research applicable to the field of information
and communication and of emerging technologies in particular.

e Modes of communicating and applying research in the field of information and
communication to such issues as the design of new technologies and the formation of
public policy.

e The qualities and transferable skills necessary to excel in teaching, research,
policymaking or business in your studied field, including abilities to design new
technologies and to predict and analyse their impacts.

e Leading-edge research methods relevant to investigating emerging information and
communication technologies in the social sciences.

3.2. Programme structure and timetable

The Oll’'s DPhil Programme is a 1+3 or 2+2 programme, that is, you are expected to have
completed at least a one or two year Master's degree (at Oxford or elsewhere) before
embarking at the Oll on your doctoral studies. The minimum period in which the programme
can be completed is therefore two years (if you have completed an advanced degree of
more than one year’s duration) but the norm is three years.

There are three terms per academic year. As a DPhil student, you must submit a thesis
within 12 terms from the date of your admission as a graduate student. In special
circumstances you may apply for extension of time through the Graduate Studies
Committee. The maximum extension permitted is 9 terms, making 21 terms in all.

During the programme you will move through three different stages: Probationer Research
Student, DPhil status and confirmed DPhil status. Further details about each stage are given
in the sections that follow.

The flow chart overleaf illustrates the maximum timescales permitted by the University’s
regulations and the potential outcomes. Assuming the normal three year programme,
however, the OlI's Graduate Studies Committee requires you to follow the tighter
programme described in this section of the Handbook, as follows: the transfer from
Probationer Research Student to DPhil status which should be by the end of your third term
or at most by the end of your fourth term.

The following represents a typical programme if a student is writing a data based thesis.
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In your first-year the focus will be on formulating your research questions and on research
skills training. The latter may include identifying courses elsewhere in the University which
you need to attend in addition to the OIl's research methods course Social Research
Methods and the Internet. This 16 week course runs in Michaelmas and Hilary Term from
Weeks 1 to 8 in the OIl seminar room. See section 3.3.1 for further information on this
course.

Students will also need to complete the Social Dynamics of the Internet course which runs in
Michaelmas term weeks 1 to 8 in the Oll Seminar room. Students will gather materials and
draft their research proposal for transfer to DPhil status. Both courses will require students to
complete and pass coursework essays.

The second year will normally be devoted to data gathering and mapping the outline
structure of your thesis. However you will also need to make significant progress in writing
your thesis, drafting at least two chapters for your confirmation of status as a DPhil student.
It may include a period of fieldwork away from Oxford. Your third year will concentrate on
writing up the final chapters for submission of your thesis and any final data gathering.

Students are expected to be fully engaged in the intellectual life of the department
throughout their studies, including attendance at DPhil workshops, participation in
departmental seminars, Oll research projects and the Oll’s events programme. Students are
encouraged to make a significant contribution to a workshop or event, and they should
consider ways throughout their studies to express their work to the world at large through the
Internet.

For further information on DPhil milestones please refer to:
http://www.ox.ac.uk/current students/course guidance supervision/graduates/

Students should submit all coursework and application forms to the Graduate Studies
Coordinator Laura Maynard.
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3.3. Core Training
3.3.1 Social Research Methods and the Internet

The study of the Internet and related information and communication technologies (ICTs) provides
new opportunities and challenges for the social sciences. Social Research Methods and the
Internet provides students with the knowledge and skills to conduct and critically evaluate empirical
research on the social implications of the Internet.

This course consists of five elements. All DPhil students must take Research Methods | and
Statistics in Michaelmas term. In Hilary Term DPhil students are not required to take Methods I
but are recommended to participate in at least some of the sessions. Decisions about which
sessions to attend should be made in consultation with your supervisor.

The Advanced Qualitative and Advanced Quantitative Analysis courses which also run in Hilary
Term are optional to DPhil students. DPhil students must discuss with their supervisor whether
their time is best spent auditing these courses, taking another course option in another
department, or simply working on their thesis.

Students by the end of the course will:

1. understand the significance of alternative epistemological positions that provide the context
for theory construction, research design, and the selection of appropriate analytical
techniques;

2. develop an ability to conduct and manage all stages of the research process from
developing research guestions and hypotheses to presenting and disseminating findings;

3. understand how to devise appropriate research questions and research designs;

4. acquire analytical and interpretive skills for a range of quantitative and qualitative
approaches to data collection;

5. understand how to use online tools and statistical techniques that support the research
process (e.g. from statistical software to computer-assisted qualitative analyses).

A summary of the structure and assessment of Social Research Methods and the Internet is
below. Full details of each element are provided at the end of this section.

. 0
Michaelmas Term Statls'qcs . 50% Week 9
Examination

5000 word essay- | 50%

Methods Essay Week 1

Trinity Term

Overview of Research Methods |

Research Methods | provides students with the opportunity to engage with the methodological,
ethical and philosophical underpinnings of quantitative and qualitative social science research
practices. This includes material on research designs and the development of research questions
and empirical approaches across multiple methods. Students explore traditional social research
methods but emphasis is placed on the use of emerging e-Research and other online methods.
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They are introduced to theory development, and the analysis, management and reporting of data,
from both quantitative and qualitative traditions.

Themes developed throughout this course include:

e The relationships between theoretical expectations, research questions, and empirical
observations

The strengths and weaknesses of different methodological approaches

Theories and methods of sampling across methods

Data collection and management

An introduction to qualitative, quantitative and mixed methods of analysis

Theoretical and empirical concepts in quantitative and qualitative research

Ethical principles and norms across disciplines and in online e-research

Threats to reliability and validity of data

Course Objectives

1. Instil a balanced view of opportunities, problems and prospects in social science research
methods on the Internet and related technologies;

2. Appreciate the ethical, legal and social issues related to applying social research methods to
the study of ICTs and their social implications;

3. Introduce a range of methods and tools that can be applied to a wide array of social science
research issues.

Teaching Arrangements

The course is team taught during Michaelmas term. There is one, two hour, session each week.
The format of the sessions includes lectures, student discussions and group work. All students are
expected to attend all these sessions. In addition, students have the opportunity to participate in
fortnightly workshops to develop their practical research skills. More details about these
workshops will be provided at the beginning of term.

Topics, Methods Core 1, Michaelmas Term:

Introduction: Approaching Multi-disciplinary, Multi-method, Social Science Research
Ways of Knowing in the Social Sciences

Developing a Research Question across Methodological Traditions

Formulating Research Designs

Sampling

Survey Research: Comparing On and Offline Survey Methods

Case Studies

Interviewing On and Offline

Overview of Statistics Core

Statistics Core introduces students to statistics for the social sciences, with an emphasis on
application to research on the Internet and society. This course introduces students to the most
important types of quantitative social science data: discrete, counted data and continuous data.
The course is based on four themes.

1. The focus is on selection and interpretation of statistical techniques, reaching sensible
conclusions, figuring out causality, and making decisions, combining graphical, exploratory,
and confirmatory approaches in ways that suggest how to improve our understanding in the
light of data.

2. This requires hands-on work with data through statistical software. All calculations are done
using the software, not using hand calculations or calculators. Class lectures and
discussions involve use of statistical software. Formative assignments require intensive
statistical computing.

3. A hands-on approach to understanding data directs attention away from the formal,
theoretical, mathematical properties of statistical estimators, which is sometimes an
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emphasis in statistics classes. The course emphasizes ability to interpret the substantive
significance of graphical and numerical computer output.

4. The strong emphasis on data and use of software leads to a final theme: Data almost never
come to researchers in a form appropriate for analysis; they must be converted into a
suitable form. Thus the course teaches common forms of data manipulation and these are
incorporated into the formative assignments.

Teaching Arrangements

The course is team taught during Michaelmas term. There is one, two-hour class each week. The
format of the sessions includes lectures, student discussions and group work. All students are
expected to attend all these sessions. In addition, a weekly two-hour surgery will be led by the
teaching assistant to assist students in completing formative assignments. The surgery is optional
but strongly recommended.

TOPICS, Michaelmas Term

Distributions and their description

Social statistics and statistical software
Probability and sampling distributions
Testing hypotheses for 1 variable

Testing hypotheses for 2 variables
Two-way tables

Summarizing bivariate relationships
Statistical controls: The elaboration model
Introduction to linear regression

oOo~NoO ok~ WNEO

Overview of Research Methods Il

Research Methods Il provides students with the opportunity to engage with the methodological,
ethical and philosophical underpinnings of quantitative and qualitative social science research
practices. This includes material on research designs and the development of research questions
and empirical approaches across multiple methods. Students explore traditional social research
methods but emphasis is placed on the use of emerging e-Research and other online methods.
They are introduced to theory development, and the analysis, management and reporting of data,
from both quantitative and qualitative traditions.

Themes developed throughout this course include:

e The relationships between theoretical expectations, research questions, and empirical
observations

The strengths and weaknesses of different methodological approaches

Theories and methods of sampling across methods

Data collection and management

An introduction to qualitative, quantitative and mixed methods of analysis

Theoretical and empirical concepts in quantitative and qualitative research

Ethical principles and norms across disciplines and in online e-research

Threats to reliability and validity of data

Course Objectives

1. Instil a balanced view of opportunities, problems and prospects in social science research
methods on the Internet and related technologies;

9.4Appreciate the ethical, legal and social issues related to applying social research methods to
the study of ICTs and their social implications;

9.5Introduce a range of methods and tools that can be applied to a wide array of social science
research issues.
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Teaching Arrangements

The course is team taught during Hilary term. There is one, two hour, session each week. The
formats of the sessions include lectures, student discussions and group work. All students are
expected to attend all the sessions. In addition, students have the opportunity to participate in
fortnightly workshops to develop their dissertation plans. More details about these workshops will
be provided at the beginning of term.

TOPICS, METHODS I, Hilary Term

Ethnographic Research

Defining and Eliciting Networks

Content Analysis

Ethics of Internet Research

Experiments and Quasi-Experiments

Webmetrics

Mapping the Geography of the Internet

Mixed Method Research: Points of Summary and Conclusion

O~NO O WN B

Summative Assighments

e One piece of written coursework (up to 5000 words), where students are asked to apply and
critique one or more methods explored during the course within the context of their thesis topic.
More guidance will be provided in week 4 of Michaelmas Term. This essay will be worth 50% of
the final mark for Social Research Methods and the Internet. The essay is due Friday week 1 of
Trinity term.

e One three-hour exam in Week 9 of Michaelmas Term. This will be taken on the same day the
MSc sit their examination but will take place in the meeting room at 1 St Giles.

Formative Assignments

¢ Methods component: Students will be asked to complete one formative assignment during the
course of Michaelmas term and one formative assignment in Hilary term to assist them in the
development of their writing and research skills. Specific details of this assignment (and how to
submit them) will be provided in week 1 of Michaelmas term.

e Statistics component: Students will be asked to complete several assignments to develop their
statistical skills. The assignments will ask students to use a dataset that will be supplied to
answer specific research questions using certain statistical techniques.'

Submission of essays

Essays must be submitted to the Oll's Graduate Studies Coordinator (teaching@oii.ox.ac.uk) via
email in pdf format. The methods essay must be submitted to the Graduate Studies Coordinator by
12.00 p.m. on Friday of Week 1 in Trinity Term.

A penalty for late essays and statistics assignments will be enforced, with 5% of the essay’s marks
awarded being deducted every day after the deadline until the essay is received. Extensions may
be granted in exceptional circumstances only, and must be obtained in writing from the Director of
Graduate Studies (Dr Victoria Nash victoria.nash@oii.ox.ac.uk) IN ADVANCE of the essay
deadline.

Overview for Advanced Qualitative Analysis-This course is optional to DPhil
Students

Analysis of qualitative data gathered during the course of social research and the Internet requires
both a set of specialized skills and an understanding of the philosophical underpinnings of
gualitative approaches to social research. This course will have a strong theoretical basis
throughout, and is designed to provide students with the knowledge and skills to carry out
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gualitative data analysis of a variety of kinds of data (e.g. text, photos, videos) collected from both
online and offline settings. Students will gain familiarity with techniques for using a variety of
Internet-related methods, and will understand their challenges.

Students must agree with their Supervisor by Week 8 of Michaelmas Term whether they wish to
take Advanced Qualitative Analysis or Advanced Quantitative Analysis.

Course Objectives

This course is designed to give students experience both collecting and analysing qualitative data,
and to give them a conceptual understanding of the reasons for using qualitative approaches, the
limits of the methods they will be using, and the opportunities and challenges unique to qualitative
social research methods and the Internet.

Each week, students will develop their conceptual understanding and analysis skills via the
discussion of key academic texts and through working with authentic qualitative data. In week 2,
students will be required to start developing and conducting their own small case study using
different kinds of qualitative data. Later sessions will require the students to work with and analyse
the data they have collected, using appropriate methods and software.

Learning Outcomes
At the end of the course students will be able to:

o |dentify, gather, manage, and analyse multiple types of qualitative data

¢ Describe various approaches to interpretation of qualitative data

¢ Understand the ethical considerations unique to qualitative methods

o Apply analytic techniques to qualitative data, and write a paper based on that analysis
o Use qualitative analysis software to assist in managing and interpreting data

Teaching Arrangements

The course will be taught during Hilary term in eight weekly classes, consisting of a mix of lectures,
hands-on work, student presentations, and seminar discussion.

There will also be a one-day mandatory workshop teaching students how to use the software
package NVivo. This workshop will be taught by the OUCS IT Learning Programme, and will
provide the technical skills needed to work with the data in the course. In 2012, this workshop will
be held at OUCS ROOM and time and date will be confirmed.

Each student will be required to submit formative work throughout the term.

o Each week, all students should submit a one-page reflection on the readings for the week to
Mark Graham. These reflections should be a combination of critical questions on the themes of
the reading and questions about anything you don’t understand, either in the readings or in the
course more generally. These should be submitted by email each week by 5 PM on
Wednesday.

¢ Additionally, several specific assignments are indicated in the weekly reading lists, and are due
by noon on the Thursday preceding the class. These formative assignments consist of a mix
of short essays, data gathering exercises, and data analysis and should be submitted by email
to Eric Meyer.

Topics

Foundations of the qualitative approach on and off-line

Understanding qualitative data

Establishing truth: Reliability, validity, and the nature of qualitative data
Coding units and schemes

Coding and analysis

Analysis of non-textual data

Special topics

Analysing and communicating the findings from multiple data sources

ONoU~WNE
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Overview of Advanced Quantitative Analysis-This course is optional for DPhil
Students

Statistics Core introduces students to statistics for the social sciences, with an emphasis on
application to research on the Internet and society. This course introduces students to the most
important types of quantitative social science data: discrete, counted data and continuous data.
The course is based on four themes.

e The focus is on selection and interpretation of statistical techniques, reaching sensible
conclusions, figuring out causality, and making decisions, combining graphical, exploratory, and
confirmatory approaches in ways that suggest how to improve our understanding in the light of
data.

e This requires hands-on work with data through statistical software. All calculations are done
using the software, not using hand calculations or calculators. Class lectures and discussions
involve use of statistical software. Formative assignments require intensive statistical
computing.

¢ A hands-on approach to understanding data directs attention away from the formal, theoretical,
mathematical properties of statistical estimators, which is sometimes an emphasis in statistics
classes. The course emphasizes ability to interpret the substantive significance of graphical
and numerical computer output.

e The strong emphasis on data and use of software leads to a final theme: Data almost never
come to researchers in a form appropriate for analysis; they must be converted into a suitable
form. Thus the course teaches common forms of data manipulation and these are incorporated
into the formative assignments.

Students must agree with their Supervisor by Week 8 of Michaelmas Term whether they wish to
take Advanced Qualitative Analysis or Advanced Quantitative Analysis.

Teaching Arrangements

The course is team taught during Hilary term. There is one, two-hour class each week. The format
of the sessions includes lectures, student discussions and group work. All students are expected
to attend all these sessions. In addition, a weekly two-hour surgery will be led by the teaching
assistant to assist students in completing formative assignments. The surgery is optional but
strongly recommended.

TOPICS, Hilary Term-This course is optional for DPhil Students

Multiple regression

Model building and specification

Diagnosis and correction of problems: Outliers and nonlinearity

Diagnosis and correction of problems: Collinearity and heteroscedasticity

Logistic regression

Logistic regression, Il

Topics: Similarity matrices. Principal components analysis. Statistical power analysis
Review of Statistical Approaches and lllustrative Use Cases

O~NO UL hAWNPE

Please refer to the the course information website Plato for further information for full reading lists.

3.3.2 Social Dynamics of the Internet

The internet has been associated with social changes in government, business, research, and
many other areas of everyday life. Moreover, in the short time in which it has been in widespread
use, the technology itself has changed rapidly. The Internet was initially mainly used for
communication via email, but with the Web it has, among things, also become a vast repository of
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online information. This transformation is still incomplete: the embedding of the Internet in other
technologies such as digital television and mobile phones is still ongoing. Nevertheless, throughout
the developed world, the Internet and related information and communication technologies have
already become a well-established and integral part of social life.

Research on the social implications of the Internet is still at an early stage, but there are already
some key insights. This course will provide an overview of the major findings to date within several
social science disciplines, including communication studies, sociology, and political science. One
aim of the course is to identify the overlaps and divergences among different research
approaches. Another is to give students who come from a variety of disciplinary backgrounds a
common grounding in research on the Internet, its social shaping and impact.

The debates about the social implications of the Internet have focused on the digital divide,
potential for e-government and social mobilization, distributed work, impact on economic growth
and commerce, and governance and regulation of the Internet. Within these topics, debate has
often tended towards extremes, claiming revolutionizing effects of the Internet or arguing that little
if anything is changed by the technology. There has also been a tendency to highlight the utopian
and dystopian effects in a one-sided way. This course will attempt go beyond these extremes and
identify which research agendas have yielded the most promising results and are based on the
strongest evidence.

Key Themes

Three key themes will run through all the topics discussed in this course, and students are
expected to bear these in mind when undertaking course readings or attending classes:

1. Do online relations depart from, reflect, or complement offline social structures?

2. Which disciplines contribute most to our understanding and knowledge of the social implications
of the internet? What are the assumptions made, and how powerful — or uncertain — are the
findings? Are the findings from different disciplines complementary, or at odds with another?

3. Does the internet have one effect, or many? What is different about this technology, and sets its
implications apart from those of other technologies?

Course Objectives

The course will identify the strengths and weaknesses of different social science approaches. It will
cover major theoretical debates and the empirical evidence that is needed to assess them. The
course will range across some key topics - including the role of information and communication
technology in everyday life, digital divides between developed and developing societies, and the
relation between the internet and other technologies such as mobile phones — in order to illustrate
the breadth and variety of substantive areas of study of the Internet.

The course will also introduce the different social science disciplines that address the social
implications Internet and related information and communication technologies. These include
media and communications, certain areas within computer science (Human-Computer Interaction,
Computer-supported Cooperative Work), politics, sociology, psychology, economics, and
anthropology. By the end of the course, students will have a thorough understanding of the main
perspectives and key findings about the social implications of the Internet and other new media
technologies.

Learning Outcomes

At the end of the course students will:

+ Have a thorough grasp of major concepts and debates about new information and
communication technologies and social change

+ Be able to identify where insights from across the social sciences overlap or diverge

+ Be familiar with a number of substantive topics that will be relevant for research on many
aspects of Internet studies
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* Be able to relate social science research on the Internet to policy questions and to questions
about the design and development of the Internet

Teaching Arrangements

The course will be taught during Michaelmas term in eight weekly classes, each consisting of a
lecture followed by student presentations and seminar discussion.

All classes will take place on Tuesdays 9-11am in the seminar room at OII.

Each student will be required to give one ten minute presentation on a specific aspect of the
session topic or to review the argument of one of the books under the additional readings for each
session topic. Details of these presentations will be agreed in Week 1.

Assessment

For the purposes of formal assessment all students will be required to produce two 3,000 word
essays. There will be no examination.

One the essays will be related to the topics covered, and students may pick from any of the
guestions listed under each week’s topic. For essay 2, students will choose a question on a topic
related to their research interests. This should be agreed with the Course Tutor (Ralph Schroeder)
in advance. The essay should be clearly related to the key themes of the course outlined above.
Either of these essays can be done first, but one essay must be submitted by 5pm on Friday of
Week 5 and the second by 5pm on Friday of Week 8.

Submission of essays

Essays must be submitted to the Oll's Graduate Studies Coordinator (Laura Maynard
Laura.maynard@oii.ox.ac.uk) via email in pdf format.

A penalty for late essays will be enforced, with 5% of the essay’s marks awarded being deducted
every day after the deadline until the essay is handed in. Extensions may be granted in
exceptional circumstances only, and must be obtained in writing from the Director of Graduate
Studies (Victoria.nash@oii.ox.ac.uk) IN ADVANCE of the essay deadline.

Topics

. The Internet in Everyday Life: Domestication and Globalization
. The Social Psychology of Computer-Mediated Communication
. Theories of Media and Culture, Old and New

. Mobile Phones, the Internet, and Perpetual Contact

. Young People and New Media

. Search and Access to Knowledge and Information

. Internet and Society in China

. The Internet and Democracy

O~NOO U, WNE

Please refer The internal course information website Plato for full reading lists.

3.3.3 DPhil seminars

All Oll DPhil students are expected to attend the weekly DPhil seminars that will be held during
term time. Organised and chaired by the Director of Graduate Studies, these seminars are an
opportunity for students to present and receive feedback on their research, to receive training in
various aspects of graduate skills, and to build and maintain a supportive peer-group network.
Arrangements for these seminars will vary from year to year, but note that all students will need to
present their research at least once a year. Supervisors are usually expected to attend their
supervisees’ presentations. Students preparing for transfer of status and confirmation of status will
be expected to undergo mock interviews attended by their peers and members of the faculty.
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Students undertaking fieldwork or study outside Oxford will normally be given permission not to
attend, but may still be required to present their research or participate in other sessions by Skype
or video link.

3.3.4 Skills Review and Training Needs Analysis
3.3.4.1 What is Skills Review and Training Needs Analysis?

During your doctoral studies at the University of Oxford you will complete an annual skills
review with your Supervisor. The skills review is a process of reviewing your own level of skills
and competence across a broad range of research and other skills that will help to support your
research. During your doctoral studies you will be encouraged also to think about your own
professional development and future career.

There will be opportunities for you to develop a range of skills during your studies. Your
Department will offer training and development opportunities that are specific to your research,
and you will also have the opportunity to attend training activities beyond your department.
Information about the training opportunities available within the Social Sciences Division and
across the University is available online at:
https://weblearn.ox.ac.uk/portal/hierarchy/socsci/dtcssd

The Student Enrolment System (SES) lists the modules that are available to doctoral students
across the Social Sciences at Oxford https://weblearn.ox.ac.uk/portal/hierarchy/socsci/ses .
You will be able to view course details and enrol for courses using the SES.

3.3.4.2 Completing the TNA Framework

The skills categories listed in the TNA framework will help you to complete your research and
also enhance your professional development. The TNA will be individual to you and it is
designed to evolve as you progress to completion.

The TNA framework allows you to see where you are with the skills listed, and where you need
to be; the gap representing your training needs. There are a humber of ways that you can
address any training gaps, including attending a training course/workshop, attending a
lecture/seminar, completing an online training course or perhaps attending a conference. Your
Supervisor will be best placed to provide guidance about how to address any skills training
gaps. The University’s online termly reporting system through GSS provides a good opportunity
for you to review and plan your development at the end of each term.

You will develop a ‘plan of action’ with your Supervisor to address your training needs, taking
into account:

The skills and knowledge that you already possess

The particular requirements of your proposed research
The need to be aware of a wide range of research methods
Your own professional development and career aspirations

You will agree with your Supervisor the training activities that you will undertake.

You will need to submit a Training Needs Analysis form when you submit your transfer and
confirmation application. These forms can do downloaded from Plato.
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The Skills Review Process

The SR and TNA process is an annual cycle and can be summarised as follows:

Step 1
Self Evaluation
Student completes or reviews the TNA

Step 4\> Step 2

The plan of action and progress will be Skills Review Meeting (Michaelmas Term)
discussed at Skills Review meetings in Hilary Discussion of skills and training gaps can be
and Trinity term addressed
The outcomes of the meetings are recorded in
]S
<\ j Step 3

utcomes of the Skills review meeting are recorded
in the GSS reporting system

Student undertakes the training activities that have
been agreed with the Supervisor

3.3.5 Student Enrolment System (SES)

The Student Enrolment System brings together the training available in across the departments in
Social Sciences, and makes it available to all doctoral students in the Social Sciences. This means
that you have access to a range of teaching taking place in departments. These include academic
courses/modules, research methods modules, teaching, transferable skills and career
development training. With access to all these courses, you and your supervisor are able to tailor a
training programme to suit your individual needs and interests.

How to Sign-Up for Courses

To sign-up for these courses, you need to access the Student Enrolment System (SES) which can
be found on WebLearn at https://weblearn.ox.ac.uk/portal/hierarchy/socsci/ses using your Oxford
Single Sign-On. Once you are in the SES, you will find a tree that lists all the departments. Clicking
on the department you are interested in expands the menu and displays a list of modules available
to you to sign-up. Any modules in green are available for sign-up, modules in black are not yet
available, and modules in red are full. By clicking on an individual module in the navigation tree
you will be able to find out more information about the module. The signup button allows you to
sign-up for the module.

A pop up window will ask for your supervisor's email address and your reasons for wanting to
attend the module. The system requests this because your supervisor's permission is required for
you to attend any training Modules. To continue, click 'Confirm Signup' or cancel if you no longer
wish to enrol for the module. Please note you will need to enter an email address recognised by
the University. Following submission an email will be sent to your Supervisor and the Module
Administrator for approval. When approval has been granted you will be notified via email that you
have a place on the Module. You will also be notified if approval is not granted. If you find a
module you would like to enrol for but it is no longer bookable or there are no places available,
then please email the Module Administrator responsible for the module.

Searching for Courses

Above the navigation tree there are links for Module Signup, Module Search, and My Modules. If
you click on Module Search you will find a list of modules will appear in the main body of the page.
These modules are currently open for booking and can be browsed as one long list by scrolling to
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the bottom of the page and clicking the link 'show all results'. To find out more about a module,
click the button 'More details' under each result.

There are a number of options to search for a module on the right hand side of the page. To
search by a specific word or term, use the search box provided at the top. Results of this search
will be listed by relevance on the main body of the page. To search by department, click on the
department name under the main search box. A tick will appear by the department's name and a
list of modules will display in the main body of the page. Clicking on more than one department will
add results relevant to that department.

My Modules

To find out your status on any course you have signed-up for, click on My Modules link. A list of
modules you have applied for is displayed, including your status:

e Pending: Indicates you have applied for the module and are waiting for confirmation from
the Module Administrator.

e Accepted: The Module Administrator has confirmed your signup.

e Approved: Once your supervisor has approved your attendance on the module.

¢ Withdrawn: In My Modules you have the option to withdraw from a course. By clicking the
withdraw link you will be withdrawn from the selected module.

o Rejected: If your supervisor does not think you should attend the module or a Module
Administrator cannot offer you a place they will reject your request.

3.3.6 Induction

A welcome event for all new doctoral students to the Social Sciences at Oxford will take place on
Thursday 20th October 2011. The welcome event will provide the opportunity to meet fellow
researchers at a Poster and Networking session that will follow the inaugural induction
presentations. Doctoral students from across the Social Sciences will showcase the research that
they are currently undertaking. This will provide a valuable opportunity to for you to make
connections with the wider Social Sciences research community at Oxford. The welcome event will
also include the formal launch of the Social Sciences Doctoral Training Centre by the Vice-
Chancellor.

e 4.00pm: Welcome and Introduction to the Social Sciences - Professor Roger Goodman
(Head of Social Sciences Division)

e 4.30pm: ‘A DPhil in 10 Simple Rules’ — Dr Lucie Cluver (Department of Social Policy and
Intervention)

e 5.00pm: Formal Launch of the ESRC Doctoral Training Centre — Professor Andrew
Hamilton, Vice-Chancellor

¢ 5.15pm: Poster Viewing and Networking

e 6.30pm: End of Event

The Welcome Event will be followed by a series of lectures for research students delivered by
leading social science scholars, the lectures will demonstrate some of the innovative research and
applications of the social sciences. Each lecture will be followed by a question and answer session
and an opportunity to network with fellow researchers. Further details about the lecture series can
be found on WebLearn, https://weblearn.ox.ac.uk/portal/hierarchy/socsci/dtcssd

3.3.7 Academic and Professional Development Programme (APDP)

The Social Sciences Division will be coordinating an Academic and Professional Development
Programme (APDP) for doctoral students across the Social Sciences at Oxford. The APDP will
compliment the valuable research training that is delivered within your department. The APDP will
provide an intellectually stimulating programme of activities that will foster inter-disciplinarity, and
provide an opportunity for doctoral students to network with fellow students from across the social
science community.

There are three streams of training that address training needs at different stages of your studies;

early stages, the middle years and the final stages. The programme will also help you to prepare
for academic and non-academic career pathways. The sessions will consist of a mixture of
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seminars, lectures and workshop that will be run by experienced academics and skilled facilitators
from inside and outside of Oxford. Sessions will include:

Early Years

Welcome to the Social Sciences Induction event and follow-up lectures
Starting the DPhil

An Introduction to Ethics

Introduction to E-Thesis

Managing Research and the DPhil Milestones

Public Speaking

Presenting Research

+ Data Management

Middle Years

Safety in Fieldwork

Communicating Research to Different Audiences
Introduction to Teaching and Learning at Oxford
What is Research Impact?

» Career Planning

* Building Academic Networks

* Producing Posters

* Harnessing the Web for Research

Final Years
* Finishing the DPhil
e The Viva
* Getting Published
* Public Engagement
* Media Training
» Careers in Academia for Social Scientists
» Careers for Social Scientists
+ Building a Professional Profile

Further details about the Academic and Professional Development Programme can be found on
WebLearn, https://weblearn.ox.ac.uk/portal/hierarchy/socsci/dtcssd

To enrol for these sessions, please use the Student Enrolment System,
https://weblearn.ox.ac.uk/portal/hierarchy/socsci/ses

3.4 Additional Courses and Seminars

You will also be encouraged to attend, and from time to time present to, the weekly internal
Brown Bag seminars which are held in term time.

DPhil students may with the permission of their supervisor and the course provider attend
other courses which comprise the OIlI’'s MSc in Social Science of the Internet. Permission will
normally only be granted where the student can show clear relevance for their thesis.

You will also have the opportunity to attend other public seminars and talks at the Oll where
registration is on a first come first served basis. Subject to space and funding, you may be
able to take part in other private workshops and seminars within your research area.

In your time at Oxford you should take full advantage of Oxford’s rich range of offerings to
develop both general and specialist skills that will be of great value to you in your
subsequent work and career. Courses offered by other departments can be found in the
Lecture Lists <http://www.admin.ox.ac.uk/pubs/lectures/> and attendance arranged with the
department concerned through the Graduate Studies Coordinator. Open lectures are listed
in the University Gazette <http://www.ox.ac.uk/gazette/>.
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There are many skills training courses elsewhere in the University. For example, there are
excellent courses offered by the University Computing Services; and by the Language
Centre (please refer to http://www.oucs.ox.ac.uk/itlp/ and http://www.lang.ox.ac.uk/).

The Training Needs Analysis Form can be downloaded from plato.oii.ox.ac.uk or is available
in Appendix I.

3.5 Examination and Assessment

There are two main milestones which students must pass before they can submit their
thesis. Students must transfer status from Probationary Research Status and then confirm
their status as a DPhil student. These two processes purpose are mainly to ensure that a
student is working at the appropriate doctoral level and to provide assurance that a student
is working on the right track towards completing their thesis. Please see below for further
information on the milestones.

3.5.1 Transfer from Probationer status to DPhil status
3.5.1.1 Probationer Research Student Status

DPhil students will normally be registered as a Probationer Research Student (PRS) and then
has to apply for ‘transfer’ to the status of a DPhil student (DPhil status) after three or four terms.
Transfer must be achieved by the end of the fourth term. The purpose of the transfer is to
ensure that the student has a convincing research proposal and that they are making
satisfactory progress in its development, and to satisfy the assessors that the work is potentially
of DPhil quality.

Students should consult the following sections of the Examination Regulations 2011:

¢ Regulations for Admission as a Probationer Research Student, see:
http://www.admin.ox.ac.uk/examreqs/24-53 General Requlations.shtml#subtitle 1

e Special Regulations of the Divisional and Faculty Boards relating to the Oxford Internet
Institute see:
http://www.admin.ox.ac.uk/examreqs/26-
58 D_SOCIAL SCIENCES DIVISION.shtml#subtitle 8.

Probationer Research students spend the first year in the development of, and early work on, a
thesis topic; in improving knowledge of research methods; in attendance at relevant lectures,
seminars and classes; and in preparing their transfer to DPhil status. You must be resident in
Oxford in term time throughout the probationary period and should not normally undertake any
fieldwork until after you have successfully transferred to full DPhil status.

For further information on Research degree stages please refer to the University website at
http://www.ox.ac.uk/current_students/course guidance supervision/graduates/research degre
e_stages/index.html

The Purpose of Transfer of Status

The Probationer Research Student (PRS) status is intended to be used constructively,
permitting a wise choice of the research topic to be made in the context of broader reading as
well as preliminary research, helping the student to become accustomed to the rhythm of
graduate work, and allowing for the acquisition of any specific skills appropriate to the research.

The Transfer of Status assessment is to ensure that the student is making satisfactory progress
in the development of the research, to ensure that the work is of potential D.Phil. quality, and
that the methodology of the research is appropriate and practicable. The transfer process
provides the opportunity for the student to discuss their work with two independent members of
staff and to receive feedback. Broadly the assessment should show a plan for the thesis, which
locates the research in the context of earlier work in the field, sets out the questions,
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hypotheses or issues on which it will focus, and describes and explains the methods by which
these will be answered, tested or addressed.

The assessment procedures are intended to remove the risk of failure and to reduce the risk of
referral as far as possible, and must therefore be as rigorous as necessary to achieve this.

The formal Regulations for Transfer of Status are set out in the general regulations of the
Examination Regulations, and in the special regulations for individual subjects, grouped within
their particular Division.

The Timing of Transfer of Status

The Examination Regulations state that PRS status can be held for a maximum of six terms for
students who commenced their studies before October 2011, and for a maximum of four terms
for students commencing their studies from October 2011 onwards. However, Departments and
Faculties are strongly encouraged by the University’s Education Committee to require students
to transfer status sooner, and in the Oll, transfer of status is normally required by the end of the
fourth term.

Any student who has not applied to transfer status by the end of their fourth term will be
required to attend a formal academic review meeting involving their supervisor(s) and Director
of Graduate Studies (or at least one other member of academic staff who may or may not be a
future assessor for Transfer of Status). The purpose of this meeting will be to review progress
to date, and to draw up a clear timetable to ensure that Transfer of Status is successfully
achieved within six terms as required by the Examination Regulations. The student will also be
required to apply for a formal deferral of Transfer of Status for one or two further terms using
the form GS0O.2b available from http://www.admin.ox.ac.uk/gso/forms/. Students are required to
complete the form, which should then be signed by the student’s supervisor and College and
be approved by the Oll's Graduate Studies Committee.

In exceptional cases only, an extension of PRS status may be granted beyond six terms.
Applications for such extensions should be again made using the form GSO.2b and will require
the same approvals as above and, in addition, approval of the University’'s Education
Committee as it requires formal dispensation from the Examination Regulations. Any
extensions to PRS status do not affect the overall time permitted for registration on the D.Phil.

The Transfer Assessment

The Graduate Studies Committee will appoint two assessors neither of whom will normally be
the student’s supervisor (they will normally be academic staff working in the University of
Oxford; only in exceptional circumstances will external assessors be appointed) to read the
transfer application and to interview the candidate. It is permissible for the same assessor to be
used for both transfer and confirmation of status, and this person may also act as the internal
examiner for the D.Phil. viva voce examination. Students should normally expect to be
interviewed within 6-8 weeks of submitting their transfer application, though this may be longer
during the vacation periods due to availability of the assessors. The interview is not an official
examination or viva, and sub fusc is not worn. The assessors will write a report and submit
recommendations to the Graduate Studies Committee. Following their interview, students
should normally expect to hear the outcome of their assessment within 2 weeks, though this
may be longer during the vacation periods.

Instructions to Assessors

Assessors are asked to contact students as soon as reasonably possible to arrange a time for
the interview, or to explain problems in doing so. Students find it an anxious wait, and may
have good reasons for wanting the assessment completed as soon as possible (please let the
Graduate Studies Coordinator know if there is a problem in this respect at the time of
application).

Assessors are invited to consider whether the student is capable of carrying out advanced
research, and that the subject of the thesis and the manner of its treatment proposed by the
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student are acceptable for transfer to D.Phil. Assessors should judge the application against
the criteria for success defined below. They should aim to provide constructive criticism and
advice to the student to identify and address deficiencies and thereby strengthen their
proposed research project, rather than to present a judgemental verdict. Dismissive or
aggressive remarks are not appropriate. An application to transfer to D.Phil. status must
provide evidence that the applicant can construct an argument, can present material in a
scholarly manner, has a viable subject to work on, and can be reasonably expected to
complete it in 3-4 years. However, the assessors should judge the submissions in the light of
the fact that they usually reflect 3-4 terms work and are made at the early stages of the
research project. The written work will not necessarily be, or read like, a final thesis. Omissions,
unpersuasive arguments, or missing perspectives are not fatal unless they seem to indicate an
inability to reach the necessary standard. The research proposal and thesis structure need not
be completely finalised, but the student should have clearly defined ideas of what the research
guestions are, and have possible ways to answer them.

The joint assessors’ report should be 1-2 pages in length, providing a permanent record of
advice given to the student at this stage and a permanent indication of the student’s progress. It
should normally include a summary of the points raised in the interview, feedback on the written
work submitted prior to the interview, comments on the positive aspects of the student’s work,
as well as any concerns about the student’s progress and suggestions for the research going
forward. Finally, for non-native English speakers, the report should indicate the assessors’ view
of the student’s ability to present and defend the work in English.

Significant differences of opinion between the assessors will be adjudicated by the Graduate
Studies Committee, in consultation with the assessors and supervisors.

Criteria for Success

For transfer of status to be approved, the student will need to be able to show that their
proposed thesis and treatment represents a viable topic and that their written work and
interview show that they have a good knowledge and understanding of the subject. Students
must show that they are competent to complete and present their thesis in English. In addition,
the assessors will judge the application against the following criteria:

. All required coursework materials have been submitted

. Attendance of all required subject specific training courses

. Competence in both written and spoken English

. The aims of the research are realistic and focused

. Evidence of wide reading and critical analysis

. Appropriate methodology and research techniques are proposed

. Limitations to the research are addressed

. It is clear how the research will develop for a D.Phil.

. There is a suitable timetable for the research

10. The candidate demonstrates the progression of an argument

11. The candidate shows a scholarly and rigorous approach to research issues

12. The research topic and treatment meet the Division’s ethical standards

13. The written work and interview show that the candidate has a good overall knowledge
and understanding of the subject

14. The University has adequate facilities (including supervision) to enable the research to
progress

15. The student is capable of carrying out advanced research

16. The proposed schedule of work can be completed within three or at most four years for

the D.Phil.

OCO~NOOITA WN P

Outcomes of Transfer of Status
The assessors may recommend one of four outcomes, which must be considered and
approved by the Divisional Graduate Studies Committee.

(i) Successful transfer — Accompanied by suggestions and advice for future progress
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(i) Referral for a second attempt at transfer (with or without a further interview) — This
should normally involve the same assessors and take place within one term of the first
attempt. If the first attempt is made in the fourth term or later of PRS status, a one-term
extension of PRS status is automatically granted to allow the second attempt. This
extension of PRS status does not affect the total amount of time permitted for
registration on the D.Phil. The assessors should provide clear guidance on what needs
to be done to improve the application prior to the second attempt at transfer being
submitted. This may require additional written work or other evidence, and possibly the
appointment of an additional assessor.

Referral should not necessarily be seen as a failure, it may simply represent attempts
to ensure that the student’s work is enhanced so that it is set on the best possible
course.

(i) Transfer to the M.Litt.- Although the work presented was not suitable for transfer to
D.Phil. status, nonetheless, the assessors felt it was strong enough for the lower award
which is a less demanding and shorter time-scale research degree.

(iv) Reject the application — The assessors cannot recommend transfer to either DPhil
status or the lower award, and thus it is recommended that the student should withdraw
from the course.

At the first attempt at transfer only options (i)-(iii) should normally be chosen. At the second
attempt, options (i), (iii) or (iv) should be considered. (Only in exceptional circumstances may a
third attempt at transfer be made, and this would require the support of the Divisional Graduate
Studies Committee and approval by the University’s Education Committee).

If a student is transferred to the lower degree under option (iii), they may apply to transfer to
D.Phil. status again until the end of their sixth term following admission to PRS status, however,
the Divisional Graduate Studies Committee would need to be convinced that the research plan
had been much approved.

If following a second unsuccessful attempt at transfer, a student does not accept the
recommendation to withdraw under option (iv), further action will be required. In such
circumstances, informal counselling, involving the student’s college, should be an integral part
of the procedures. The Department should refer to the Examination Regulations governing the
removal of a graduate student from the Register of Graduate Students for more information.

3.5.1.2 Timetable

Students have a maximum of four terms as a Probationer Research Student (PRS), and the the
Oll expects them to complete the transfer from PRS status to DPhil status by this point and
preferably by the end of their first academic year. Some PRS students may indeed be required
by their grant-awarding body to complete the transfer to DPhil status at a time around the end
of their first year. Students should check whether they are in this position, and if so discuss it
with their supervisor and/or the Director of Graduate Studies.

There are several deadlines in which students can hand in their application throughout the
year. All DPhil application forms can be downloaded from the University Graduate Office
website at http://www.admin.ox.ac.uk/gso/forms/. Students will not be able to submit their
application at any other time.

The applications must be submitted to the Graduate Studies Coordinator by midday on the of
the following dates:

e Trinity Term (year one)-Monday Week 6
e July 16™ 2012
e Michaelmas Term (year two)-Monday Week 4
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Students should allow 6-8 weeks from the time when the assessors receive their written work
for their application to be assessed, and note that there may be delays in the Summer
Vacation. Students who submit an application in July should be aware that the viva with the
assessors may not be held until September because of the long vacation and depending on the
availability of the assessors.

3.5.1.3 Application

Complete applications for transfer must be delivered to the Graduate Studies Coordinator. The
transfer of status application must include:

e Application on form GSO.2:

o Signed by supervisor and an appropriate officer of student’s college
o Indicate clearly the status to which they wish to transfer

e Two copies of each of the following:

o confirmation from the candidate’s supervisor that such courses as students have
been required to undertake have been satisfactorily completed;
o an outline of their research (one side of A4 paper) summarising what your thesis topic
is about;
o a detailed research proposal of no more than 6,000 words (see Appendix E). This
should:
e draw upon relevant literature to discuss the background to the research,
theoretical perspectives, and possible outcomes to the research;
e state key research questions
e discuss the overall methodological approach, and specific strategies, to be
employed in answering these research questions, paying particular attention to
practical and ethical issues relevant to the research;
¢ a preliminary timetable for the research;

a list of references;

a completed copy of the Research Ethics Checklist
<http://www.admin.ox.ac.uk/curec/oxonly/ethicalapp/checklistJan06.pdf>;

o copies of assignments from the research methods & Social Dynamics courses (unless
exempt);

o any other materials, including substantial original research or expression made on the
public Internet, that you think will help the assessors evaluate your candidacy;

o OIl Training Need Assessment Form (Available in Appendix | or
http:plato.oii.ox.ac.uk)

Students need to submit two physical copies of the application to the Graduate Studies
Coordinator and also send an electronic copy to teaching: @oii.ox.ac.uk.

Please note that all the paperwork should be single sided.
Before submission, students should discuss drafts of all of these items with their supervisor.

Supervisors are encouraged at the time of the application to indicate appropriate assessors
and/or the types of expertise which are needed. They can do this on the GSO.2 form or
separately.

Please also refer to Appendix C for further information on transfer.

3.5.1.4 Appointment of assessors

When the material has been submitted, the Graduate Studies Committee will appoint two
assessors, one of whom may be a member of the Oll. The two assessors will read the work,
examine the Student orally, and submit a written report to the Committee.

Once the Graduate Studies Committee has confirmed and approved the assessors it is the
responsibility of the students’ supervisor to contact the assessors to organise a mutual
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convenient time for the interview. Unless advised otherwise by their supervisor students should
not contact the assessors directly but may of course respond to their communications about
dates etc.

Students will be expected during the interview by the Assessors to show evidence of their
understanding of general theory and research methods in the social sciences applicable to their
proposed study and specific research methods appropriate to the study of social aspects of the
Internet and related ICTs.

In their report, the assessors are required to advise whether:

you are competent to complete and present a thesis in English

the required coursework materials have been submitted

the proposed thesis topic and treatment represent a viable project

the proposed thesis topic and treatment comply with the Division’s ethical standards

the written work and oral examination show that you have a good knowledge and
understanding of the subject

e the research schedule is viable and you should in principle be able to complete the
proposed schedule of work for the DPhil within three or at most four years from initial
registration as PRS (or two to three years in the case of a student transferring from an
Oxford MLitt, MSc or MPhil).

In the light of the report of the assessors, the Graduate Studies Committee may

accept the application

recommend resubmission, within a specified time and/or on specified terms

reject the application (see below)

request additional written work or other evidence, or appoint an additional assessor,
before reaching a decision

3.5.2 Confirmation of DPhil status

Confirmation of DPhil status is an essential stage on the way to the doctorate. Indeed, it is not
possible to submit a thesis for examination until DPhil status has been confirmed. This applies to
students who have transferred to the DPhil from an Oxford MLitt, MSc or MPhil as well as to those
who enter as a PRS student.

The Purpose of Confirmation of Status

The Confirmation of Status process allows the student to have an assessment of his/her work by
two assessors, normally other than the supervisor(s), to give a clear indication of whether, if the
work on the thesis continues develop satisfactorily, consideration of submission within the course
of three further terms would appear to be reasonable. However, successful confirmation of status
should not be seen as being explicitly linked to the final outcome of the examination of the thesis.

The confirmation assessment is different to the transfer assessment. The assessors will be
focusing on how the research is progressing, the quality of the draft chapters, and on the plan for
completion. The assessors will therefore be looking to ensure that the student is making the
appropriate amount of progress in the development of the thesis, so that submission will be
achieved within three or at most four years. In doing so, they are also required to ensure that the
student is not attempting to deal with an impossibly or unnecessarily large amount of material. The
student should benefit from independent assessment of his/her work and should receive
authoritative comments and suggestions on problems and how to address them. The assessors
may be able provide guidance on how to better present the material, or on the use of concepts or
methods. Even if the thesis is in good shape, the assessors may often stimulate valuable
improvements to the thesis. However, the assessors may also identify any weaknesses in theory,
research design, data collection and analysis, which may compromise the final thesis. It should
also be remembered that the confirmation assessment is a test (which it is possible to fail), and
receiving critical comments is often painful, and it may take some weeks to come to terms with
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them. Finally, the interview is a good opportunity to prepare for the vive voce examination of the
thesis.

The formal Regulations for Confirmation of Status are set out in the general regulations of the
Examination Regulations, and in the special regulations for individual subjects, grouped within their
particular Division.

The Timing of Confirmation of Status

i) Students who entered the D.Phil. as a Probationer Research Student

The general regulations of the Examination Regulations state that all students should apply for
confirmation of status within nine terms of their admission as a graduate student. However, at the
Oll students are required under the subject specific regulations to apply for confirmation of status
by the end of their sixth term.

ii) Students who progressed to the D.Phil. from an M.Phil.

The general regulations of the Examination Regulations state that all students should apply for
confirmation of status within nine terms of their admission as a graduate student. For students who
have previously completed an M.Phil., (with a thesis is the same broad field as the topic for the
D.Phil.) and have progressed directly to D.Phil. status, (i.e. transfer of status was waived) this
normally means that confirmation of status should be applied for by the end of the third term of the
D.Phil.

iii) Deferral of Confirmation of Status

If a student is unable to apply for confirmation of status within nine terms of admission as a
graduate student (or by the deadline defined in the subject specific regulations if later), they must
apply for a deferral of confirmation of status, otherwise their student status will lapse and their
name will be removed from graduate register. It is possible to apply for a deferral of confirmation of
status for up to three terms, as long as the total number of terms from admission as a graduate
student does not exceed twelve.

Any student who is considering applying for a deferral of confirmation of status will be required to
attend a formal academic review meeting involving their supervisor(s) and Director of Graduate
Studies (or at least one other member of academic staff who may or may not be a future assessor
for confirmation of status). The purpose of this meeting will be to review progress to date, and to
draw up a clear timetable to ensure that confirmation of status is successfully achieved within
proposed period of deferral.

To apply for a deferral of confirmation of status, a student will need to submit the GS0O.14B form
available from http://www.admin.ox.ac.uk/gso/forms/. Students are required to complete the form,
which should then be signed by the student’s supervisor and College. The Oll's Graduate Studies
Committee will then assess the application for deferral, taking into account any recommendations
from the academic review meeting. If a student does not achieve confirmation of status within
twelve terms of admission as a graduate student, his/her status will lapse. In exceptional cases
only, deferral may be granted beyond twelve terms; however, this requires approval by both the
Oll Graduate Studies Committee and the University’s Education Committee as it requires formal
dispensation from the Examination Regulations.

The Confirmation Assessment

The OIl Graduate Studies Committee will appoint two assessors neither of whom will normally be
the student’s supervisor (they will normally be academic members of staff working in the University
of Oxford; only in exceptional circumstances will an external assessor be appointed) to read the
confirmation assessment and interview the candidate. It is permissible for the same assessor to be
used for both transfer and confirmation of status, and this person may also act as the internal
examiner for the D.Phil. viva voce examination. Students should normally expect to be interviewed
within four weeks of submitting their transfer application, though this may be longer during the
vacation periods due to availability of the assessors. The interview is not an official examination or
viva, and sub fusc is not worn. The assessors will write a report and submit recommendations to
the Graduate Studies Committee. Following their interview, students should normally expect to
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hear the outcome of their assessment within 2 weeks, though this may be longer during the
vacation periods.

Instructions to Assessors

The assessors are asked to contact students as soon as reasonably possible to arrange a time for
the interview, or to explain problems in doing so. Students find it an anxious wait, and may have
good reasons for wanting the assessment completed as soon as possible (please let the Graduate
Studies Administrator know if there is a problem in this respect at the time of application).

An applicant for confirmation of status should be close to having a complete thesis plan, and the
work submitted should be close to reading as a complete thesis chapter. In contrast to the transfer
assessment, omissions and missing perspectives are much more serious at this stage, however if
at interview the student can satisfy the assessors that matters will improve, this should not be a
reason to decline recommending confirmation of status. The work should be presented in a
scholarly fashion and should be essentially of the standard expected of a D.Phil. thesis in the final
examination, though it is not expected that every footnote should be in place yet etc. The
assessors should judge the application against the criteria for success defined below. As with the
transfer assessment, the assessors should aim to provide constructive criticism and advice to the
student to identify and address deficiencies and thereby strengthen their thesis, rather than to
present a judgemental verdict. Dismissive or aggressive remarks are not appropriate. If it is
unclear during the assessment of how the research will be completed, or the proposal is over-
large, the assessors may request a revised thesis outline or further written work before submitting
the initial report.

The joint assessors’ report should be 1-2 pages in length, providing a permanent record of advice
given to the student at this stage and a permanent indication of the student’s progress. It should
normally include a summary of the points raised in the interview, feedback on the written work
submitted prior to the interview, comments on the positive aspects of the student’s work, as well as
any concerns about the student’s progress and suggestions for the research going forward.

In particular, the assessors are asked to consider the clarity of the goals, the chapter structure, the
timetable for completion and progress to date, the significance to the existing literature and field,
and to provide an evaluation of the written work submitted by testing whether the work is
presented in a scholarly and lucid manner. More specifically, the assessors should consider
commenting on whether the student has provided evidence of being able to undertake research
that provides new knowledge/understanding which is capable of advancing their field, will
withstand peer review, and may be suitable for publication. Also, they should consider whether the
student has developed a systematic acquisition and understanding of the substantial body of
knowledge at the forefront of their field and a thorough understanding of the techniques for
research needed for advanced academic enquiry. Furthermore, the student should show the
capacity to design carry through and defend the thesis within three or at most four years. Finally,
for non-native English speakers, the report should indicate the assessors’ view of the student’s
ability to present and defend the work in English.

Criteria for Success

For confirmation of status to be approved, the student will need to be able to show that the
research already accomplished shows promise of the ability to produce a satisfactory thesis on the
intended topic, the work submitted for assessment is of the standard expected of a D.Phil. thesis in
the final exam, <the bulk of any fieldwork has been completed and the analysis is well developed>,
and the research schedule is viable so that the thesis can be completed within three or at most
four years from admission.

Students must also show that they are able to present and defend their work in English. In
addition, the assessors will judge the application against the following criteria:

1. Evidence of wide reading and critical review of the literature

2. A clear indication of how the research is being developed into a thesis
3. Potential original contribution to the field of study
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4. Evidence of a progression of argument and logic throughout the thesis

5. Evidence of a scholarly and lucid approach to the research issues

6. A clear timetable for the completion of the research within three or at most four years from
admission

7. The ability to write in clear and coherent manner, with due attention to presentation

8. Competence in both written and spoken English

9. The ability to articulate and defend the argument in the interview

10. Presentation of the thesis at a seminar

11. The draft chapters are of the quality expected for a final D.Phil. thesis

Outcomes of Confirmation of Status

The assessors may recommend one of five outcomes, which must be considered and approved by
the Graduate Studies Committee (excluding option (ii)).

(i) Successful confirmation — Accompanied by suggestions and advice for future progress.

(i) Revision of application — The assessors may request further clarifications of the research
proposal or completion schedule and/or additional written work before making a first
recommendation. In such cases it should be possible to complete the additional work within the
term of assessment.

(i) Referral for a second attempt at confirmation - This should normally involve the same
assessors and take place within one term of the first attempt. If the first attempt is made in the final
term permitted, a one-term extension is automatically granted to allow the second attempt. This
extension does not affect the total amount of time permitted for registration on the D.Phil., however
if the student has already been registered on the D.Phil. for twelve terms, the extension is counted
as one of the potential nine terms of extension of time permitted under the general regulations.
The assessors should provide clear guidance on what needs to be done to improve the application
prior to the second attempt at confirmation being submitted. This may require additional written
work or other evidence, and possibly the appointment of an additional assessor.

Referral should not necessarily be seen as a failure, it may simply represent attempts to ensure
that the student’s work is enhanced so that it is set on the best possible course. However, a
referral will of course be very disappointing to a student and may take some time to get over,
especially if the assessors comments are highly critical. Most students who do then go on to
successfully complete the D.Phil. see the comments in retrospect as helpful, having given them
the opportunity and incentive to make substantial improvements to the thesis and to avoid the risk
of a far more costly and time-consuming referral of the final thesis.

(iv) Transfer to M.Litt. - Although the work presented was not suitable for confirmation of D.Phil.
status, nonetheless, the assessor(s) felt it was still strong enough for the lower award which is a
less demanding and shorter-timescale research degree. In cases where transfer to lower award is
approved, if the student is already in their ninth term or beyond, a formal extension of time will also
be needed to allow the student to stay on the graduate register for the lower degree, otherwise
their status will lapse, and they will have to subsequently apply for reinstatement to the graduate
register.

(v) Reject the application — The assessors cannot recommend confirmation of status, or transfer to
the lower award, and thus it is recommended that the student should withdraw from the course.
This exceptional outcome should only be used if the quality of the student’s work has regressed to
below the standard previously achieved for transfer of status.

At the first attempt at confirmation only options (i)-(iii) should normally be chosen. At the second
attempt, options (i), (iv) or exceptionally (v) should be considered. The Graduate Studies
Committee may also request additional work or other evidence, or appoint an additional assessor
to help in making a final decision. (Only in exceptional circumstances may a third attempt at
confirmation be made, and this would require the support of the Graduate Studies Committee and
approval by the University’s Education Committee).

If following a second unsuccessful attempt at confirmation, a student does not accept the
recommendation to withdraw under option (v), further action will be required. In such
circumstances, informal counselling, involving the student’s college, should be an integral part of
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the procedures. The Department should refer to the Examination Regulations governing the
removal of a graduate student from the Register of Graduate Students for more information.

3.5.2.1 Requests to defer application

If a Student is unlikely to be able to meet the above deadline for confirmation of status then
they can apply to defer their Confirmation of Status for a maximum of three terms in total.
Students must, after consultation with their supervisor and in good time complete the GSO.14B,
available at www.admin.ox.ac.uk/gso.forms. This should include a statement of the reasons for
delay, and an indication of when they propose to apply for confirmation of status. The letter
should be accompanied by a thesis outline indicating the progress made on each chapter.
Students must also ensure that a supporting letter from the supervisor is sent direct to the
Graduate Studies Coordinator. The request for permission will then be considered by the
Graduate Studies Committee.

3.5.2.2 Application papers

Students should aim to submit the following papers to the GSC by the end of their sixth term:

¢ Application on form GS0.14 and GSO.14A obtainable from
<http://www.admin.ox.ac.uk/gso/forms>, signed by supervisor and an appropriate college
officer

e One copy of the following:

o an abstract of the thesis (one side of A4 paper);

o an outline structure of the thesis, consisting of chapter headings, and a brief statement
of the intended content;

o an outline timetable detailing what work has already been carried out and what
activities are planned for the remaining stages;

o Two completed draft chapters intended to form part of the final thesis;

o a self-assessment report on your progress of not more than 300 words, and an
indication, where possible, of the anticipated timetable for submission;

o Oll Training Needs Assessment Form (Available in Appendix | or http:plato.oii.ox.ac.uk)

There are several deadlines in which students can hand in their application throughout the
year. They will not be able to submit their application at any other time.

The applications must be submitted to the Graduate Studies Coordinator by midday on the of
the following dates:

e Trinity Term (year two)-Monday Week 5

¢ Michaelmas Term (year three)-Monday Week 5

¢ Hilary Term (year three)-Monday Week 5 Trinity Term (year three)-Monday Week 5
e July 16" 2012

Students who submit an application in July should be aware that the viva with the assessors
may not be held until September because of the long vacation and depending on the availability
of the assessors.

Students need to submit one physical copies of the application to the Graduate Studies
Coordinator and also send an electronic copy to teaching@oii.ox.ac.uk.

Please note that all the paperwork should be single sided.
Before submission, students should discuss drafts of all of these items with their supervisor.

Supervisors are encouraged at the time of the application to indicate appropriate assessors
and/or the types of expertise which are needed.

Please also refer to Appendix C for further information on confirmation.

3.5.2.3 Appointment of assessors
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The Oll's Graduate Studies Committee will appoint two assessors who will read the candidates
work and examine them in a confirmation interview. A written report on the application will be
made to the Committee before confirmation of DPhil status is approved.

Once the Graduate Studies Committee has confirmed and approved the assessors it is the
responsibility of the students’ supervisor to contact the assessors to organise a mutual
convenient time for the interview. Unless advised otherwise by their supervisor students should
not contact the assessors directly but may of course respond to their communications about
dates etc.

3.5.2.4 Standard required

The assessment of work submitted for confirmation of status will be on the basis of the
standard expected of a DPhil thesis in the final exam.

3.5.3 Entering for Examination for the DPhil
3.5.3.1 Examination criteria

The examiners of a DPhil thesis are asked to certify whether:

e the candidate possesses a good general knowledge of the particular field of learning
within which the subject of the thesis falls

¢ the candidate has made a significant and substantial contribution in the particular field of
learning within which the thesis falls

o the thesis is presented in a lucid and scholarly manner

¢ it merits the degree of Doctor of Philosophy

¢ the candidate has presented a satisfactory abstract of the thesis.

DPhil examiners are asked to bear in mind that their judgement of the substantial significance
of the work should take into account what may reasonably be expected of a capable and
diligent graduate student after three or at most four years of full-time study (or two to three
years if you have come from an Oxford MLitt, MSc or MPhil).

3.5.3.2 Application process

A few months before a thesis is to be submitted for examination a student should download the
appropriate form ‘Application for Appointment of Examiners’ form (GSO.3) and the accompanying
guides to the examination. (If your thesis title has changed, it is the student’s responsibility to
request approval of their new title on the GSO.3 application).

The GSO.3 form should be completed by the student, the supervisor and the College and
submitted to Deborah Hockley in the Graduate Office, Social Sciences Division, Hayes House, 75
George Street, at least 14 days before the next Graduate Studies Committee meeting. Students
are strongly advised to hand the form in prior (by four to six weeks) to the submission of the thesis
to the exams school. The examiners have to be approved by the Graduate Studies Committee
and the examiners formal acceptance received before a thesis can be sent out. The following
should be submitted to the Graduate Office:

e Application on form GSO.3, obtainable from <http://www.admin.ox.ac.uk/gso/forms>,
signed and completed by your supervisor and an appropriate college officer.

The examiners will then be appointed by the OIlI's Graduate Studies Committee.

When submitting the thesis students should deliver two copies of the following to the
Examination Schools: The thesis (bound and meeting the requirements described in section 5)

e An abstract of 300 words (see section 5.3)

e A note of your contact details and availability for the oral examination

¢ If you have included footnotes at the bottom of each page, a complete set of references
separately bound

Once the Examination Schools has received the two copies of the thesis and abstract, and the
examiners formal acceptance has been received, the Thesis can be dispatched and in due
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course the Internal Examiner will arrange the date of the oral examination (the viva voce or
viva).

On no account should the candidate submit their thesis directly to the examiners or contact the
examiners directly, although students may of course respond to their communications about
dates etc.

3.5.3.3 Timing

The date by which the Student submits their thesis and abstract to the Examination Schools will
be influenced by residence and other regulations (see section 7.3 residence requirements) but
the submission date that the Student states on the form GSO.3 should be no later than the last
day of the next vacation.

If students wish to submit during Trinity Term and have to leave the UK during the Summer
Vacation they should remember that potential examiners often have heavy examining
commitments in June and July. Students should, therefore, make their application for the
appointment of examiners at one of the Graduate Studies Committee meetings in Hilary Term.
Any such application must be made at least 14 days before the meeting, and must give a firm
date for the planned thesis submission. There remains a risk that the viva will not be held until
the following Michaelmas Term.

Students may apply to the OllI's Graduate Studies Committee for the oral examination to be
held not later than a certain date, provided that this date is not less than one calendar month
after the date on which the thesis has been received at the Examination Schools or after the
date on which the examiners have agreed to act, whichever is the later. Applications should be
made to the Graduate Office on form GS0.16. This application must be submitted at the same
time as the GSO.3 ‘Appointment of Examiners’ application form If the committee is satisfied
that there are special circumstances justifying this application, it will ask the examiners to make
arrangements to enable the oral examination to be held within the period specified.

If a Student has been prevented by exceptional circumstances from completing their thesis
within 12 terms of becoming a graduate student, then they can apply for an extension of time.
Application on form GSO.15 must be made to the Graduate Office no later than the term in
which they were due to submit. The application will require the support of the students’
supervisor and their college. It will be considered by the Graduate Studies Committee at their
next available meeting and the committee has the power to grant an extension of up to nine
terms in all.

3.5.3.4 Selection of examiners

Supervisors are asked to suggest on form GSO.3 the names of at least two examiners (one
internal from the University, one external), and to consult with the Student to check if they have
any reasonable objection to any of the names proposed.

Neither examiner will be the student’s supervisor, or have given significant help or advice to the
student in the preparation of the thesis, or have a connection to the candidate that would impair
their ability to act as an impartial examiner. In principle, examiners should be based in the UK
or Europe or planning to visit the UK in any case.

It is helpful if the supervisor can check informally with the proposed examiners whether they
would in principle be willing to act, and can then indicate this on the form.

3.5.3.5 Oral examination arrangements

The oral examination will normally be held in Oxford. It is advisable therefore to include, inside
the front cover of each examiner’s copy of your thesis, a note indicating how, when and where
you can be contacted about the fixing of the date of the viva, and stating which dates would not
be possible for you.
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3.6 DPhil after Oxford MLitt, MSc or MPhil

On average, a DPhil after a two year Oxford MLitt, MSc or MPhil normally takes up to a
further two years of full-time study. By the end of a student’s third term of DPhil status they
will need to apply for confirmation of DPhil status.

If a Student transfers to doctoral studies at the Oll after satisfactorily completing the Oll's
MSc in Social Science of the Internet then will normally be granted full exemption from the
requirement to complete Internet research methods training and Social Dynamics of the
Internet for transfer of status.

3.7 Research Training

MSc and DPhil students are encouraged to attend weekly Brown bag seminars in which
faculty research is presented, as well as training seminars organised specifically for each
student group.

This will help students to develop presentational skills, and to give and receive feedback.
Students will also be encouraged where possible to present their work at relevant seminars,
conferences etc. outside Oxford (e.g. AoIR, iCS etc.).

The OIl assumes that students know the basics of word processing, digital presentations,
and web tools, but introductory courses to these (and a wide range of other IT courses) are
available from the University Computing Service (see section 7.5).

The training programmes available to students are not limited to the single purpose of
helping them to produce a better thesis, but also impart skills that will be valuable to
throughout their life. The personal and professional skills that are developed in all aspects of
the degree course are not only about how to conduct research, but also about project
management, personal effectiveness, communication and networking skills and career
management.

The research training requirements in the first year are minimum requirements: Students will
need to discuss with their supervisor(s) whether there are additional components of training
that they need to undertake in order to be prepared for their research work. At each stage of
the formal processes of transfer and confirmation of status there are opportunities for
supervisors, students and assessors to identify additional training needs; and in some cases
the outcome may be conditional on the successful completion of further training.

3.7.1 Ethical Issues

It is important that students should be aware of the wide range of ethical issues that their research
may raise.

They include questions of how they should use information given in interviews, and how to ensure
that adverse consequences to their informants or to others do not follow from the use that they
make of interviews etc.

The Central University Research Ethics Committee (CUREC) has agreed a general policy on
ethical issues in research it applies to research in any subject which involves human participants.
For all relevant PGR projects a checklist form (CUREC/1) must be completed and lodged with
CUREC’s sub-committee IDREC (the Social Sciences and Humanities Inter-Divisional Research
Ethics Committee SSH). For projects in certain categories (see Section F of the CUREC/1 form) a
full application (CUREC/2) must be completed for approval by the IDREC.

Students should:

66



e read the relevant university documents (including CUREC/1 and CUREC/2), obtainable from
the CUREC websites <http://www.admin.ox.ac.uk/curec/>.

o discuss their research plans at any early stage with supervisor;

e attend the research methods course, parts of which address risk assessment, and ethical
issues in research

e raise relevant issues in the DPhil workshops.

¢ include a discussion of potential ethical issues and risks in their transfer materials (when
transferring from PRS to DPhil status).

Please note that if a student’s research changes after they have transferred to DPhil Status
they must resubmit a CUREC/1 form.

3.7.2 Risks in Fieldwork

As regards safety questions, these can assume many forms. Students should be aware that some
research into sensitive issues or areas may be open to misunderstanding, and might incur suspicion
or hostility. It is important to be clear about what they are doing, to understand possible reactions to it,
and to minimise possible grounds for misunderstanding.

If a Student is proposing to undertake fieldwork or research overseas they should read the
University’s policy on

o Foreign Travel (University Policy Statement S1/03)
<http://www.admin.ox.ac.uk/safety/s103.shtm|>

o Safety in Fieldwork (Guidance Note S7/95)
<http://www.admin.ox.ac.uk/safety/0795.shtml>

The ‘Safety in Fieldwork’ document contains advice on practical work carried out by staff or students
of the University for the purpose of teaching and/or research in places which are not under University
control, but where the University is responsible for the safety of its staff and/or students and others
exposed to their activities.

If the research involves a degree of risk, it is necessary to complete a written risk assessment to be
submitted to the Head of Department.

Students are urged to do the following:

e discuss any plans for fieldwork overseas at an early stage with your supervisor;

¢ raise relevant issues in the various DPhil workshops.

e consult the advice to travellers as issued by the FCO or your own foreign ministry or other
national agency, if you are from overseas;

¢ include a discussion of potential risks in your transfer materials (when transferring from PRS to
DPhil status)

All students and staff should have adequate travel insurance. Details of travel insurance available
for those ftravelling for University purposes can be obtained from the OII's Administrative
Coordinator: see Induction Pack. Please provide at least two weeks’ notice.

3.8 Extensions of Time

A doctoral student ordinarily has a maximum of 4 terms of PRS status followed by 8 terms of
DPhil status, to make up a total of 12 terms to complete the doctorate. An extension of time
can be granted to either PRS or DPhil status, and allows the student to continue to actively
study with full student status and access to all University and College facilities.

3.8.1 PRS Status

If a student attempts Transfer of Status in his/her fourth term of PRS status and a resubmission is
recommended, s/he is automatically granted a one term of extension of PRS status to make a
second (and final attempt) to Transfer. This extension to PRS status does not affect the overall
amount of time permitted for the doctorate, and so the student would have 5 terms of PRS status
followed by 7 terms of DPhil status. In exceptional cases, if a student has not been able to attempt
Transfer of Status within the 4 terms of PRS status, an application for extension of PRS status
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may be submitted, subject to approval by the supervisor(s), College, DGS/GSC, and the University
Education Committee as this requires dispensation from the Examination Regulations. Again this
extension to PRS status does not affect the total amount of time permitted to complete the
doctorate, and should only be used in exceptional circumstances.

3.8.2 DPhil Status

A doctoral student is permitted by Regulation to apply for a maximum of 9 terms of extension after
completion of the normal 12 terms permitted for the doctorate. (For part-time students, only 3
terms of extension are permitted). These 9 terms are independent of any extensions granted to
PRS status. These extensions of time require the approval of the supervisor(s), College, and
DGS/GSC. In exceptional circumstances, further terms of extension maybe requested beyond the
permitted 9 terms. However, these would require the additional approval of the University
Education Committee.

3.8.2 Reinstatement

If a student has not previously used all of his/her terms of extension but does not apply to
extend his/her status and instead allows his/her student status to lapse, then s/he can
apply at a later date for reinstatement to the Register, and this requires the approval of
the supervisor(s), College, and DGS/GSC. If a student has used all 9 terms of extension
and has subsequently had his/her student status lapsed, s/he may apply for
reinstatement for one term only in which to submit his/her thesis. This requires the
approval of the supervisor(s), College, DGS/GSC and the University Education
Committee.

3.9 Suspensions of Time

A doctoral student may apply for a maximum of 6 terms of suspension of time, and this
requires the support of the supervisor(s), College and the DGS/GSC. In exceptional cases,
additional terms may be requested, but these need the additional approval of the University
Education Committee as dispensation from the Examination Regulations is required.
Suspension of status is normally granted where the student is not able to actively study. This
can be due to a variety of reasons, but the most common is on health-related/personal
grounds (including maternity leave). Other less common reasons include taking paid
employment, taking a degree at another institution or other financial-related reasons.
Suspensions are not required while a student is undertaking fieldwork away from Oxford or
taking part in an internship as part of their studies (though an application for dispensation
from residence may be needed). When a student suspends, the clock stops, and the student
returns from suspension at the point when they departed. Normally students do not have
access to University/College facilities (including libraries) whilst suspended as it is assumed
they are not studying (though e-mail access is commonly retained to allow the student to
keep in touch with his/her supervisor(s) etc). Suspension of status can only be granted while
a student still has status available to return to, i.e. a student cannot suspend status after
his/her twelfth term of the doctorate unless s/he has also had an extension of time granted.

e Supervision-students could change to a thesis supervisor in late Hilary Term.

e Thesis can be submitted by Oxford Print Centre at http://www.oxford-print-
centre.co.uk/

3.10 Teaching by graduate students

The OIl welcomes the development of teaching skills and experience that tutorial teaching
can bring to graduate students provided the number of hours does not exceed 6 per week in
term time, including time spent on preparation and marking.
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From 2010-11 the OII will be offering the opportunity for paid Teaching Assistants to help on
the MSc core courses. DPhil students will need to apply for the position by completing a form
as the positions will be competitive. Please contact Emily Shipway for further information.

The Teaching Assistant experience can be used towards an award, Associate Fellow of the
Higher Education Academy (HEA), which is recognised at universities across the UK. Please
see appendix G for more information on the award. Students should contact the Director of
Graduate Studies Dr Victoria Nash in the first instance to discuss the possibility of working
towards the HEA award.

Depending on your disciplinary background, opportunities to teach undergraduates may
also exist through departments other than the OIll. In order to provide teaching, you must
first:

o attend a half-day course in Tutorial Teaching or in Small-Group teaching provided
by the Oxford Learning Institute

o obtain the written agreement of your supervisor and your college.

Arrangements may differ from department to department but in Sociology and Politics, you
would then be able to ask to have your name included in the Tutorial Register managed by
the Department of Politics and International Relations. Further details are available from
<http://www.politics.ox.ac.uk/teaching/index.html>. The Register is circulated to College
tutors who may approach you with an offer of tutorial teaching. Before accepting an offer you
should make sure that you have a simple written statement setting out the expectations on
both sides (hours of work, conditions, length of contract and rates of pay).

69


http://www.politics.ox.ac.uk/teaching/index.html

4. Thesis Preparation & Submission

This section reflects and expands upon the provisions of the Examination Regulations, which
should always be consulted. The following suggestions, in so far as they go beyond the
printed regulations, are not obligatory, but they are what the Department recommends as
clear and acceptable.

Bear in mind that success in writing a thesis is achieved in a number of ways: by an
imaginative search for sources, by a thorough investigation of evidence, by rigour of
analysis, by profundity or originality of interpretation, and by clarity of presentation.

Students should also consult the following guidance notes issued by the Graduate Office
downloadable from <http://www.admin.ox.ac.uk/gso>:

GS0.20 Notes on Submission of Theses and Examination
GSO0.21 Notes on the Preparation and Submission of Theses

and the following sections of the Examination Regulations:

e Regulations for the Degree of Doctor of Philosophy,
http://www.admin.ox.ac.uk/examreqs/24
00 12 REGULATIONS FOR THE DEGREE OF DOCTOR OF PHILOSOPHY
A.shtml.

¢ Regulations for the Degree of Master of Science by Coursework
http://www.admin.ox.ac.uk/examreqs/17-
00 8 REGULATIONS FOR THE DEGREE OF MASTER OF SCIENCE BY.sht
ml.

4.1 Preparation
4.1.1Choice of thesis topic

The exact topic and title of your thesis require careful thought. At the risk of stating the obvious, it
should be a topic which:

is of interest to you
addresses interesting questions

e s researchable (in the sense that there is information in respect of the subject — preferably
neither too little nor impossibly much)

e can be supervised and researched in Oxford (in terms of the resources available, such as
supervisors and libraries)

e hasn't been covered before (check through lists of previously accepted theses in the
Bodleian, www.theses.com, and a full literature search)

e doesn’t depend too heavily on confidential information (see below)

The University works upon the assumption that the results of research contained in a thesis belong
in the public domain and that subsequent readers should be able to verify any documentary
references. You should not therefore embark on research that is heavily dependent on confidential
information without first checking with your supervisor that this is likely to be acceptable, and then
applying to the Graduate Studies Committee. For the reasons given above, the Graduate Studies
Committee is very reluctant to accede to requests to exempt a thesis from consultation, particularly
if this request is made only when the thesis is submitted. Under no circumstances should you give
undertakings to providers of sources that access to the completed work will be restricted, unless
you have first sought the agreement of the Committee. As a centre devoted to the understanding
of the Internet, it is also expected that to the extent practicable, data and results will be published
on the web, at least through the Oll site.
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It is important to be clear not only about the overall topic of the thesis, but also about the particular
guestions regarding your topic that you seek to answer.

4.1.2 Title

Thesis titles should be concise, clear and specific. They should be comprehensible to a non-
specialist. A sub-title, if used, should be separated from the first part of the title by a colon, and it
should begin with a capital letter. Titles should contain indications of the precise scope or focus of
the work.

4.1.3 Change of title

Should the focus of the students’ research change during their work on their thesis, it is important
that they consider whether their current title is still appropriate or whether it should be revised.

If a DPhil Student wishes to revise their thesis title they must make an application to do so by
completing a GSO.6 form available at <http://www.admin.ox.ac.uk/gso/forms>. DPhil students
should also note that if the research area changes dramatically that they may also need to
resubmit another CUREC form to seek ethical approval.

If an MSC student needs to change their thesis title, then they need to write by letter or e-mail to
the Graduate Studies Coordinator, who will ask the Chair of the MSc Examiners for permission to
change the title. Any such request must indicate both the former title and the proposed one.
Please also consult Section 4 of these Notes, which deals generally with thesis preparation. The
final deadline for receipt of requests is Friday 5pm in Week 4 of Trinity Term.

Any such requests for both DPhil and MSc must indicate both the former title and the proposed
one, and must have the written approval of their supervisor.

4.1.4 Notifying funders of changes of title or topic

If you have funding from external bodies such as the ESRC, you must check the terms of their
funding to determine whether you need the funding body’s approval for a change of title. Normally
such approval is needed for a change of research topic, but not for a minor change of title. If
approval is required it is likely to be the responsibility of your supervisor to ensure that the relevant
body is contacted and its approval sought.

4.1.5 Introduction

An introduction to a thesis is crucial to clarifying the thesis’s purpose and character. The following
are among the items which you might wish to consider including in an introduction:

A short explanation of the thesis topic and the reasons for choosing it.

A listing of the principal questions that the thesis seeks to answer.

A summary of the main existing views or conventional wisdom about your subject.

An indication of how the thesis confirms or challenges these views.

An account of the types of primary and secondary sources used, and a discussion of the
problems associated with these sources.

An explanation of the main methods of analysis/intellectual approaches used in the thesis.

¢ An indication of what the thesis has not done: what parts of the subject were neglected,
what sources were ignored or unavailable, what questions were not asked, what
methodologies were not used.

4.1.6 Writing
4.1.6.1 Habits and timetable

It is essential to keep in the habit of writing, and not to procrastinate on the grounds that one
still has not seen all the sources. Often the process of writing itself helps to clarify the
precise areas on which more information is still needed, and to refine the questions that
should be asked in respect of the topic. In consultation with your supervisor, set yourself a
business-like timetable for completion of each chapter of the thesis, and stick to it.
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4.1.6.2 Back-up copies

Please keep ample back-up copies of all parts of your work, and keep them where they
cannot be corrupted or lost. You are strongly advised to set your computer to save work
automatically every 5 minutes or so.

4.1.6.3 English

Theses must be in the English language and should, as far as humanly possible, be written
in plain and comprehensible English. Good syntax and punctuation is vital. You should not
think that because you are writing an academic thesis you must use long and complicated
sentences.

For entertaining and practical guides to good (and bad) English, see:
Sir Ernest Gowers, The Complete Plain Words, rev. edn., Penguin Books, London, 1987.

William Strunk and E.B. White, The Elements of Style, 4th edn., Allyn and Bacon,
Boston, 1999.

Lynne Truss, Eats, Shoots and Leaves: The Zero Tolerance Approach to Punctuation,
Profile Books, London, 2003.

See also Fowler's Modern English Usage, published by Oxford University Press.

Correcting English is not the responsibility of your supervisor. If you are not a native speaker
of English, it is your responsibility to ensure that your thesis is written in correct and lucid
English. Courses in English as a second language and in academic writing are available at
the University’s language centre (see section 7.7 below).

4.1.6.4 Style

A thesis should have a clear and consistent style so far as matters of spelling, capitalisation,
abbreviation, dates, foreign words, references, bibliography etc. are concerned.

Dates should be rendered consistently both in text and footnotes, preferably as follows: 30
June 1999.

Students should be similarly consistent about their use of quotation marks. They should use
either single or double as the default, not a mixture. The use of single quotation marks is
generally preferred, with double quotes only being used for a quote within a quote. The
precise choice of style in such matters partly depends on what is most appropriate to the
particular subject matter of the thesis, and, in some cases, on the form of publication
ultimately sought.

Useful guides to style containing much material of particular relevance to academic theses
include:

P.J. Dunleavy, Authoring a PhD: how to plan, draft, write and finish a doctoral
dissertation or thesis. Palgrave, 2003

R. E. Allen, The Oxford Writers’ Dictionary (or else its immediate predecessor, The
Oxford Dictionary for Writers and Editors), Oxford University Press.

Robert Ritter, The Oxford Guide to Style, Oxford University Press.
Margaret Mahan, The Chicago Manual of Style, University of Chicago Press.

Kate L. Turabian, A Manual for Writers of Research Papers, Theses, and Dissertations,
Heinemann, London, 1982; and University of Chicago Press, sixth edition 1996.

Most academic journals also contain at least brief guidance on style and footnoting.

4.1.6.5 Headings and subheadings

In most theses it is important not only that each chapter has a clear and informative title, but
also that there is a consistent system of headings and sub-headings to assist the reader

72



(and possibly the writer too) in following the narrative argument of the thesis. Very often a
hierarchy of headings is needed. One quite common way of establishing a hierarchy is to
have major section breaks centred and in larger type, and lesser ones set left and in the
same size type as the main body of the text (albeit distinguished from it by being in bold,
italics or similar). Many variations in between are possible, the number of levels being
dependent on the nature of the material. Work out a clear and consistent hierarchy of
headings appropriate to your subject, and then stick to it.

4.1.7 References

References are an important part of a thesis. They enable you to provide an indication of your skill
and judiciousness in use of sources, and they assist the reader in understanding and evaluating
what you are saying. They can also be one line of protection against accusations of plagiarism —
the presentation of another person’s work as your own.

Apart from indicating a clear preference that footnotes should be at the bottom of each page, the
Examination Regulations give no guidance on a preferred style for reference notes. The Graduate
Studies Committee has therefore issued the following guidelines for footnotes:

e Any system of footnoting is acceptable, provided it is rational, unambiguous and
consistent. Guidance may be sought from works mentioned above in Section 4.1.6.4.

o Footnotes should, if at all possible, be at the foot of the page to which they refer.
Alternatively, they may be grouped at the end of the thesis. They should not be grouped at
the ends of chapters. When they are grouped at the end of a thesis, two separate copies of
footnotes, separately bound or stapled, should be enclosed with the thesis for the
examiners’ use.

e In almost all footnoting systems, book and journal titles should be either underlined or
italicised. Italics are preferred. Article and chapter titles should be in quotation marks.

Be consistent about these matters.

4.1.8 Bibliography

Bibliographies can assume many forms, depending on the nature of the subject. It is worth making
clear, in a note at the start of the bibliography, on what basis it has been compiled. Is it selective or
comprehensive? Do you give comments or notes about some or all of the works listed? Are there
other bibliographies in the field? Does it refer only to works used in the thesis? Are all works
mentioned in the thesis included in the bibliography?

There is often a case for sub-dividing a bibliography, for example into books and articles; or
primary and secondary works; or works on different aspects of the subject. If you do this, it may
help to list the various headings at the beginning.

As with footnotes, so with bibliographies, it is important to have a consistent style. If you do not use
the Harvard style, use one of the other standard styles.

4.1.9 Thesis length

The maximum length of a DPhil thesis is 100,000 words, excluding the bibliography. The maximum
length for a MSc thesis is 10,000 words. This limit must be observed. It is a maximum, not a norm:
many successful theses have been significantly shorter. Over-length theses are liable to be
rejected unless you have, with the support of your supervisor, secured in advance permission
through the Graduate Studies Committee to exceed the limits. Such permission is granted only
very exceptionally.

In calculating the DPhil thesis length, please note the following points:

e The only item excluded from calculations of the number of words is the bibliography.
e Tables in the text are counted in terms of their word equivalents.
e Footnotes and appendices are included in calculations of word length.
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In calculating the MSc thesis length this should include the following:

e Main body
e Footnotes
e Figures-counts in terms of word equivalents in the figure

The following sections are not counted in the word length:

Title Page

Abstract

Table of Contents

Table of figures

Appendix-does not count but the examiner does not have to take this into consideration in
the mark. It should contain only supporting material

¢ Bibliography

4.2 Intellectual Property Rights and Plagiarism
4.2.1 Intellectual property rights

As someone undertaking research and writing, students need to be aware of the importance of
copyright and other intellectual property rights issues in relation to your own and other people